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MWHUCTEPCTBO OBPA30BAHUSA POCCUACKOW ®EOEPALIUU

ANCbMO
oT 20 geka6ps 2000 r. N 03-51/64

B uensx pauuoHanbHOM oOpraHuM3auun [OOKYMEHTAUMOHHOro obecneveHnss B obweobpasoBaTerbHbIX
yupexaeHuax cuctemol obpasoBaHua MuHuctepctBoMm obpasoBaHunsa Poccuiickon depepaumm noarotoBreHbl U
cornacoBaHbl ¢ ®epepanbHon apxuBHou cnyxbon Poccun "MeTtoamyeckue pekomeHfauum no paborte ¢
OOKyMmeHTamu B 0bLeobpasoBaTenbHbIX yupexaeHuax".

PykoBoanTenam obpasoBaTernbHbIX YYpexaeHun, TeppuTopuanbHbiX, MyHULMNAMNbHbIX WU pernmoHanbHbIX
OpraHoB ynpaBneHus obpas3oBaHMEM peKOMEeHOYeM WCMoMb3oBaTh [AaHHble MeToauuveckve pekomeHaauun B
paboTe No 4enonponssBoacTBY.

METOAUYECKME PEKOMEHOALIUA
MO PABOTE C JOKYMEHTAMM B OBLLIEOBPA30BATEJIbHbIX YYPEXOEHNAX

1. OOLMe nonoxeHus

1.1. Hactosawme MeTogmnyeckme pekoMeHOaunm CcOCTaBfieHbl B LENAX pauuoHanbHOW opraHusaumm
OOKYMEHTaUMOHHOTo obecneyeHns peaTenbHOCTM 00Leobpas3oBaTenbHOro y4ypexaeHus (nuuen, TMMHasus,
LWKona), a Takke CTPOroro cobniofeHust OEWCTBYIOLLIMX HOPMAaTMBHbBIX OOKYMEHTOB B cchepe OOKYyMeHTauuu u
MHopMaunn.

1.2. OTBETCTBEHHOCTb 3a OpraHM3aLMio Aefonpon3BOACTBa, CBOEBPEMEHHOE N Ka4eCTBEHHOE UCMOJTHEHNE
OOKYMEHTOB M UX COXPAHHOCTb BO3MnaraeTcsi Ha pykoBoauTens obeobpasoBaTenbHOro yupexaeHus.

1.3. HenocpencrteseHHoe BeaeHue oenonpomsBoacTBa B obLieobpasoBaTensHOM yupexaeHum BosnaraeTcd
Ha 3aB. KaHUenspuen (cekpeTtaps), COTPYAHMKA, HA3HAYEHHOIO OTBETCTBEHHbBIM 3a BeAeHWEe Aenonpov3BoacCcTBa,
KOTOpbIN obecnevmBaeT y4eT 1 NPOXOXAEHNE AOKYMEHTOB B YCTAHOBIEHHbIE CPOKU, MHOPMUPYET PYKOBOACTBO O
COCTOSIHUM UX WCMOSHEHMWS, OCYLLECTBNSET O3HAKOMMEeHWEe COTPYOHUKOB C HOPMATMBHBIMU WU METOAMYECKMMMU
OOKYMEeHTamMu nNo Aenonpov3BoCTBY.

2. ,D,OKyMeHTI/IpOBaHI/Ie ynpaBneHHeCKon AeATeNIbHOCTU
o6u.|,eo6pasoBaTeanoro yypexageHua

2.1. Tlpy noAaroToBKe, COINacoBaHUW, MNOAMUCAHUN W YTBEPXOEHWM [OOKYMEHTOB, 0Opasyrolmxca B
pesynbTate JeAaTenbHoCcTM o06Leobpa3oBaTenbHOro ydpexaeHus, Heobxogumo cobnopaTe TpeboBaHus,
obecneynBaoLLme OPUANYECKYIO CUIY OOKYMEHTOB M BO3MOXHOCTb UX 06paboTkM C MCnonb3oBaHWEM CpPEeAcTB
3NEKTPOHHO-BbIYUCITUTENBHON TEXHUKN.

2.2. CoctaB OOKYMEHTOB, 06pa3yloLLMXCcs B Npouecce AeATenbHOCTM 0bLweobpa3oBaTenbHOro yuypexaeHus,
onpenensieTcsa: ero KOMneTeHumen n yHKUUSAMWU; KPYroM YnpaBrieHYeCKUX OENCTBUNA, MOPSOKOM paspeLleHus
BOMPOCOB (eanHoOHavanbHbIN unm KonnernanbHbIn); XapakTepom B3aMMOENCTBUS Mexay
06Leobpa3oBaTenbHbIMU YUpEXOEHUSIMU U APYTMMW OpraHM3aunsmu,

B coctaB JokyMeHTOB 06LLLe006pa3oBaTENbHOMO yYpeXaEHUS BXOAAT:

OpraHn3auMoHHbIe [OKYMeHTbl (ycTaB 00LleoOpa3oBaTenbHOrO YYpEeXOeHWUsi; LOroBop C YydpeauTenewm;
MONOXEHNs1 O MoApasfAeneHusx; OOJPKHOCTHbIE MHCTPYKLUUW COTPYOHMKOB; CTPYKTypa W LWITATHAs YUCIEHHOCT;
LUTATHOE pacnucaHue; npaBsuna BHYTPEHHErO TPY40BOIo pacnopsiaka);

pacnopsauTenbHble  OOKYMEHTbl  (MPUKasbl, WHCTPYKLWUK); MH(OPMAaLMOHHO-CMPaABOYHbIE  OOKYMEHTbI
(mpoTokonbl, NMaHbl, OTYETHI, CNPaBKK, akTbl, JOKNAAHbIE U OOBACHUTENbHbIE 3anMUCKW, NMUCbMa, TererpaMmbl U
TenecoHorpaMMbl, 4OrOBOPbLI, TPYAOBbIE COrMalleHunsl, KOHTPaKkTbl U ap.).

[OKyMeHTbl, KakK MpaBuno, AOIMKHbI OOpMNATLCA Ha 6naHkax o6Leobpa3oBaTenbLHOMO YUYPEXAEHMS,
cootBeTcTBYytowmx craHgapty (FTOCT P 6.30-97 ¢ nameHeHnem N 1 2000 r.), umeTb YCTaAHOBJIEHHbIA KOMIMIIEKC
0065a3aTenNbHbIX PEKBU3UTOB U CTabUITbHbIN MOPSAOK UX PacnosioXeHus.

MPUNKAS - npaBoBOW aKT, u3gaBaeMbli PyKOBOAUTENEM ANS peLleHnUst OCHOBHbIX U OrepaTUBHbIX BOMPOCOB
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ne4vebHo-NpodmnnakTn4eckmnx MEpPONpPUATUN, BOMpPOCOB (MHAHCOBO-X03ANCTBEHHOM OeATENbHOCTHU
06LeobpasoBaTenbHOro yuYpexaeHus.

lMpukas BCTynaetr B cuny C MOMEHTa e€ro noanucaHus pykosoautenem obuieobpasoBaTensHOro
YyUpeXaeHus, ecnn B TEKCTE He yKa3aHO Opyroro cpoka. [lognucaHHbi Npukas permctpupyeTcs 3aB. KaHuenapuen
(cekpeTapem).

OdbopmnsieTcst npuka3 Ha OnaHke 00Lleo06pa3oBaTENbHOIO yyYpexaeHuss U OOMmKeH UMeTb creayolume
PEKBU3NTLI: Ha3BaHWE BUAA AOKYMEHTa, AaTy, HOMep Mnpukasa, MecTo M3gaHus, 3arofloBOK, TEKCT, MOAMMUCH, BU3bI,
cornacoBaHue.

TeKCT nprKasa COCTOUT 13 ABYX YacTel: KOHCTATUPYIOLLIEN U pacnopsanTenbHON.

B KOHCTaTMpytoLLle 4acTM OTpaxKalTcsl LUenu M 3agayn npennucbiBaeMbiX OEWCTBUR, NMPUYMHBbI M3OaAHUS
npukasa, 4aeTcsl CCbifika Ha AOKYMEHT, MOCY>KMBLUMIA OCHOBAHWEM AN MOArOTOBKM NpuKasa.

PacnopsiantenbHas 4acTb COAEPXWT npeanucbiBaemble AenctBusi, amMunmm  OOIDKHOCTHbIX — nuu,
OTBETCTBEHHbIX 3a WX BbINOMHEHNE, U CPOKM UCMONHeHusa. PacnopsiautenbHad 4acTb oOTAendeTca oOT
KOHCTaTMpyloLen crnoBoM "npukasbiBato”, cTaBuTCa ABoeToume. PacnopsagutenbHas 4acTb TeKCTa npukasa, kak
npaBuIo, 4eNUTCS Ha NYHKTbl, KOTOPblE HYMEPYTCS apabckumm Ldpamm ¢ TOYKaMu.

Kaxgplin NyHKT pacnopsiaAuTenbHOW 4acTW HauMHAEeTCa C YKas3aHWUsl KOHKPETHOro AEWCTBUS, BbIPAXEHHOrO
rnarofiom B HeonpeaeneHHon gopme.

OTpenbHble 3agaHusa (Hanpumep, 3afaHusi, cogepXalwme LmMdpoBble AaHHbIE) MOTYT 0POPMISATLCA B BUAE
MPUIOXEHUS K NPUKA3y CO CCbINIKOM Ha HUX B COOTBETCTBYIOLLUX MyHKTaxX Npukasa.

Ha nepBom nncte NpunoxeHusi B NpaBoM BEPXHEM YTy AenaeTcs Haanuchb:

MpunoxeHue K Npukasy
oT 11.02.2001 N 2

Mpy HaNMYMM HECKONMBKUX MPUINIOXKEHWI HA KaX0M M3 HUX NPOCTaBMSIeTCS NOPSIAKOBbLIA HOMEP.
Ecnu B npunoxeHun k npvkasy gaHbl JOKYMEHTbI APYroi opraHv3aumu, To B NPaBOM BEPXHEM Yriy AaHHOIo
NpUNoXeHWsa fenaeTcs COOTBETCTBYOLLAS 3anuch:

MpunoxeHue K Npukasy
ot 02.02.2001 N 12

CTpaHuLbl NprKasa 1 NPUNOXeHU HYMepYTCS Kak eaUHbIA JOKYMEHT.

O6pasel, ocopMneHuss npukasa MO OCHOBHOW [edATenbHOCTM 00Leobpa3oBaTenbHOrO yypexaeHns
npuseneH B MNpunoxeHuu 5.

Mpouecchbl NPUMEHEHNS yNpaBieHYeCcKMX peLleHuin obweobpas3oBaTenbHOrO YYPEX4eHNs 1 CaMu peLleHns
OOKYMEHTUPYIOTCS C MOMOLLBIO MPOTOKOSTOB KOH(EPEHLMI, Negarormyeckux COBETOB.

MPOTOKOIbI odopmnstoTca Ha GnaHkax o6weobpa3oBaTENbHOrO yUpexaeHns u cogepxat crnegylowme
PEKBU3UTBI: HaMMeHoBaHWe 0O6Lleobpa3oBaTenbLHOrO YyYpexaeHwusl, HavMeHOBaHWe Buaa [AOKYMeHTa, pgaTa
3acefaHuvs, Homep, MecTo 3acefaHus, rpud yTBEPKAEHUs (€Crn MPOTOKON NOANEXUT YTBEPXKOEHWUIO), 3arofoBoK,
BM3a, TEKCT, Nognncu, oTMeTka O HanpasneHuun B geno. [lata npoTokona - 370 AaTa NpoBeAeHNsI COBELLAHNS.

TekcT npoToKkoMna COCTOUT U3 ABYX YacTen: BBOOHOW M OCHOBHOW. BBoAHas 4acTb COAEPXUT MOCTOSIHHYHO
nHcpopmaumo (cnosa: "MPEOCEOATESIL", "CEKPETAPL", "TIPUCYTCTBOBAJIN") n nepemeHHyto (dhamunus,
WHUUManbl npegcepartens, cekpetrapsa W npucytcTByowwmx). pn HeobGXoAMMOCTM yKasblBalOTCA AOMKHOCTU
NPUCYTCTBYIOLLUUX, @ TaKKe UHMLMArbI, hamMUnnmn, JOIMKHOCTM MWL, NPUrNaLleHHbIX Ha CoBeLLaHue.

Mpu konuuectBe y4acTHUKOB coBelwlaHns 6onee 10 cocTaBnseTcd CNUCOK MPUCYTCTBYHOLLMX, KOTOPbIN
npunaraeTcs K NpoTOKOry.

Cnosa "MPEOCEOATENDL", "CEKPETAPbL", "TIPUCYTCTBOBAJIN" nuwyTca ot 0 - HyneBoro nosnoxeHusi
TabynaTopa, oT 2-ro MosioXeHus Tabynsatopa CTaBUTCA TUpe, MHUumanel 1 amMunmm NUWyYT B UMEHWUTENBHOM
nagexe. ®amunun NpuUCYTCTBYIOLWMX pacnonaraloTca B andaBuMTHOM nopsgke M nedatatlotcss yepes 1
MEXCTPOYHBIN UHTEPBAIT.

BBogHas 4acTb npoTokorna 3akaHumBaeTcs noBecTkonm AHA. Cnosa "nosecTka AHSA" nedvataoT ot 0 -
HYNEeBOro MOMoOXeHus TabynsiTopa, MOCre HUX CTaBUTCs ABoeTouMe. Bonpocbl NMOBECTKUM [HA HYMEpPYKTCS.
Kaxgbln HOBbIA BOMPOC nedvaTawT oOT 1-ro nonoxeHwss Tabynsatopa. [locnegoBaTenbHOCTb pacnonoXeHus
BOMPOCOB OMnpefenseTcs CTEMNEHb0 MX BaXXHOCTWU. Bonpockbl nepevncnsaTcs B MMeHUTENbHOM nagexe. [oknag
(oTyeT, coobweHune, MHoOpMaUns), HaMMEHOBaAHNE AOSHKHOCTU, MHUUMAnNbl U paMununio JoKnagyvka nuwiyt B
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poautensHoM nagexe. He pekomeHayeTcs BKNoYaTbh B NOBECTKY AHA Bonpoc "PasHoe". Kaxablhi Bonpoc AoMmKeH
ObITb KOHKPETU3NPOBAH.

OcHoBHasi 4yacTb TeKCTa CTpoOUTCA B COOTBETCTBMM C BOMpOCaMu MoBecTkM AHsA. [MocTpoeHue 3anucu
06CyXOeHUsa Kaxkaoro BOnpoca MNOBECTKM AHA ocywectensgetca no cxeme "CIYWANW - BbICTYNWNU -
MOCTAHOBUIN (PELLINIIN)", a Takke NpOTOKONUPYHOTCH BOMPOCHI U OTBETHI.

O6paseL odopmneHns npoTokona npmeegeH B lNpunoxeHun 6. B npakTuke npumeHsieTcsa kpaTkas opma
NpoTOKONa, Koraa YKasblBalTCA TOMbKO CMUCOK MPUCYTCTBYIOLUMX, paccMaTpuvBaeMble BOMPOCbI UM MPUHATbIE
peLueHms.

O6paseL ohopMneHUst KpaTkoro NpoTokona npveeaeH B [NpunoxeHun 7.

Bbinucka 13 npoTokona coaepXuT crieQytoLimMe pekBU3UTLI:

HavMeHoBaHue obLeobpasoBaTeNbHOMO YYpEXaAeHNsi, Ha3BaHUe BMAa AOKYMEHTa (BbINMCcKa U3 NpOTOKOra),
Aaty (faTta 3acefaHuvs), UHOEKC, MECTO COCTaBMEHUs, 3arofioBOK K TEKCTY, TEKCT, MOANUCK, OTMETKY O 3aBEpPEHUn
Konuu, oTMeTKy 06 MCNONHEHNW, HanpaBrneHun B OErO.

O6paseL ohopMMeHUs BbINUCKM U3 NPOTOKONa npueeaeH B [NpunoxeHunn 8.

K nHdOpMaUMOHHO-CNPaBOYHbIM  AOKYMeHTaMm,  obpasylwmmcs B fpouecce  AeATEenbHOCTU
0o0Lweobpas3oBaTENbHOrO  YYpPEXAEHUS, OTHOCATCHA: CrpaBkW, [OOKMNagHble 3anuckW, NuMcbMa, TenerpamMmmel,
TeneoHorpaMmbl.

MNCBbMA odopmniatoTcs Ha BnaHkax, BKMYalT B cebsi cneayloLwmin cocTaB PEKBU3MTOB: HaMMEHOBaHWe
06Leobpa3oBaTenbHOro yYpexaeHus, aaTy, MHOEKC, CCbIIKY Ha MHOEKC M AaTy BXOASLLEro JOKyMeEHTa, agpecara,
pe30nioLMI0 PYKOBOACTBA, 3arofloBOK K TEKCTY, TEKCT, OTMETKY O HanuimMu NpUnoXeHWsi, Noanmcb, OTMETKY o0
ncnornHutene, oTMeTKy 06 WMCMOMHEeHWM WM HanpaBleHWM B LEero, OTMETKY O NepeHoce AaHHbIX Ha MaluMHHbIN
HocuTEnNb.

O6pa3sel, oopmIieHnst nucbMa npueegeH B MNpunoxenun 9.

TEJIETPAMMbI nevaTaloT B OBYX 9K3eMnfsipax Ha OAHOW CTOPOHe NnnUCTa 4yepes ABa MHTepBana. TekcT
TenerpaMmbl cocTaBnsieTcd 6e3 co30B, NPEAroroB 1 3HAKOB NpenuHaHus, 6e3 nepeHoca Crnos.

O6pasev Tenerpammbl npuBegeH B MNpunoxenunn 10.

TEJIE®GOHOIPAMMA BkrtovaeT cneyoLime pekBusmnTbl:

HavMeHoBaHne o6Leobpas3oBaTEnbLHOO yYpeXaeHUs, agpec, aTy, WHOEKC, TeKCT, Nnognucb, OTMETKM O
BpeEMeHU nepefayn U ykazaHue JOMKHOCTEN U haMunmi (Mnu Tonbko dhamunmin) nuu, NPUHSBLLMX U nepeaasLUmX
TenecoHorpammy. B cnydae oTcytcTBus BGnaHkoB anst TenedoHorpaMm nNpuMeHsTCs nuctel Gymarn dopmaTta
A5. TenedoHorpammbl COCTaBMAKTCA B OOHOM  3K3eMnnspe, MOAMUCLIBAOTCA PYKOBOAUTENEM  UMnuv
HenocpeACTBEHHbLIM UCMOSTHUTENEM.

TekcT He gomkeH BkntovaTb 6onee 50 cnos. TenedoHorpamma OomkHa ObITb JaTUpoBaHa U noanvcaHa
NMLOM, OT MMEHW KOTOPOro OHa nepefaeTcs.

TenedoHorpamma nepefaeTcsi HECKONMbKMM agpecataM Mo npuraraeMoMy CrMCKY YYpexaeHun-agpecaToB
1 HOMEPOB TenedOoHOB.

O6pasel, odopmrieHus TenecdoHorpammbl npuBeaeH B MNMpunoxeHun 11.

3. Mpuem n pernctpaumst AOKYMEHTOB

3.1. B «kaHuenapuu obuieobpa3oBaTtenbHOrO  yYpeXaeHust BCe  KOHBEPTbl C  MOCTynatoLlen
KOppecnoHAeHLMen (KpoMe KOHBEPTOB C HaAMUChIO "NUYHO") BCKPLIBAKOTCS, NPOBEPSETCH Hannyne BrOXEHHbIX B
HUX OOKYMEHTOB, NPaBUIbHOCTb AOCTaBKN U LIENOCTHOCTb KOHBEPTOB.

3.2. Peructpauuu nognexaTt BCe [OOKYMEHThbl, Tpebywlime y4yeTa, WUCMOMHEHUHA, WCMNONb30BaHUS B
CMpaBOYHbIX LensX, Kak nocTtynarowme u3 Apyrux opraHuM3aumMi U OT YacTHbIX Nuud, Tak M obpasywowmecs B
AeAaTenbHOCTH 06Leobpa3oBaTeNbHOIO yUpeXaeHus.

He nognexar peructpauuMu nosgpaBuTENbHbIE MWCbMa, TenerpamMmbl, MpuriacuTeneHole OuneTsl,
WHdopmauns Ons cBefeHus, Gyxrantepckme OOKYMEHTbl MEPBMYHOMO yyeTa. [ns HUX COCTaBMsSeTCsl NepedveHb
HeperncTpmpyemMbIix JOKYMEHTOB.

3.3. Peructpaums OKYMEHTOB NPOM3BOAMTCS B AEHb UX MOCTYMEHUSI.

3.4. PeructpaunoHHbIA WTaMn CTaBUTCA B MPaBOM HWXKHEM YrIy [AOKYMEHTa M COCTOMT U3 HOMepa
AOKYMEeHTa no nopsaky u gatbl noctynnenus (Mpunoxexune 12).

3.5. [Ins perncrtpaumm BCEX KaTEropun BXOASLLMX, UCXOAALMUX U BHYTPEHHMX OOKYMEHTOB MPUHMMAaETCs
efunHas permcTpaumoHHo-KoHTponbHas kapTodka (PKK) (Mpunoxexne 13).

3.6. B obweobpasoBaTenbHOM yypexaeHun ¢ o6bemomM pokymeHToobopota ao 600 OoKymMeHTOB B rof
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JonyckaeTcsa Mx permctpauus B XXypHanax perucrpaumm BXoAdLWMX U ucxoasawimx aokymeHTos (MpunoxeHunsa 14,
15, 16).

3.7. PeructpaumnoHHas kapToyka 3anosfiHAeTCa MallMHOMUCHBIM UIU PYKOMUCHBIM CNOCOBOM.

3.8. KonuuectBo ak3emnngapoB PKK Ha gokymeHT obuieobpasoBaTenbHOro yypexaeHus onpegensercs
YMCIIOM CMPaBOYHbIX U KOHTPOSbHbIX KAPTOTEK.

3.9. MNMpu pernctpaumm nucem Ha PKK, kak npaBuno, cCamMoCTOATENbHO PErnmcTpupoBaTh CreayeT TOSbKO
WHULMATMBHBIN OOKYMEHT (3anpoc), COCTaBfeHHbIi B AaHHOM OY Wnu MpucnaHHbll M3 OPYron opraHvM3auuu.
[daHHble 06 OTBETHOM JOKYMEHTE (hMKCUPYIOT B MOPSAAKE OOMOMHEHNS K pEermcTpaLMoHHbIM 3anucsam B Ton xe PKK.

3.10. bnaHkm PKK moryt wuarotaBnmBatbcsl TunorpadgpckMm cnocoboMm wnu MeTogoM onepaTUBHOMN
nonurpadgumn Ha 6ymare cpopmata AS (148 x 210 mm) unu dopmata A6 (105 x 148 mm) no TOCT 9327-60.

KanenpgapHas wkana PKK wncnonb3yeTcss Ans KOHTPOMS 3a CpokamMu WCMNOMHEHUs OOKyMeHTa. Ha Hen
OTMEeYaeTCH YMCo MecsLa, K KOTOPOMY AOKYMEHT AOMKEH ObiTb MCMOSMHEH.

B rpadpe "KoppecnoHOeHT" ykasblBaeTCs HasBaHWe opraHusauum, oT KOTOPOW MOCTYNUN AOKYMEHT, Wnu,
€CNnn JOKYMEHT UCXOAALLUIA, OpraHM3auum, B KOTOPYHO OH HanpasnseTcs.

Mpadpa "[data nocTynneHns u MHAEKC AOKYMEHTa" 3anofiHsaeTCH TONbKO Ha BXOAsALWME OOKYMeHTbl. B Hen
NPOCTaBNAT AAaTy NOCTYNNEHMS JOKYMEHTa U MHAEKC, MPUCBOEHHbIN B 06LLe00pa3oBaTensHOM YUpEXaeHUN.

B rpacde "[data u umHOEKC OOKYMeHTa" NPOCTaBnsAwT AaTy AOKYMEHTa M MHAEKC, MPUCBOEHHbIM eMy
opraHu3aumnein-aBTopoM.

B rpadpy "KpaTkoe cogepxaHue" BHOCAT Ha3BaHMe BUaa JOKYMEHTa, ero 3arofioBok.

OT TOro, Hackomnbko KBanUUUMpOBaHHO M NodpobHo GyayT 3anonHeHbl rpadbl PKK, B 3HaumMTenbHon
CTEneHn 3aB1CAT JanbHENLLNA MOUCK N BO3MOXHOCTb AaTb OTBET MO 3anpocy O PEMMCTPMPYEMOM LOKYMEHTE KakK B
TekyLen paboTe ¢ JOKYMEHTaMu, Tak U B apX1BE.

B rpadpe "Pesoniouma unu KoMy HanpasneH AOKYMeHT" ykasblBaloT MOMHOe coepXaHwe pesorntouuu, ee
aBTopa M pgaTy. JTta rpacda 3anofHseTcss MNocne NPOXOXAEHWUsT OOKYMEHTOM CTaguu NpeaBapuTenibHOro
paccmoTpeHus. Ecnn Ha OOKyMeHTe HeT pes3onioumm, TO CeKpeTapb YyKasbliBaeT B 3Ton rpade amunuio,
WHUUMarnbl, €CNN HY)XHO, OOMMKHOCTb WCMOJTHUTENS, KOTOPOMY HarnpaBfieH OOKyMeHT. 3anucb o6 ucnonHeHum
OOKYMEHTa [O0JDKHa OTpaxaTb pelleHne Bomnpoca Mo CyLecTBY, AaTy U UHOEKC OTBETHOro AOoKyMeHTa. B aTom
rpacbe genaetcsa KOHKpeTHas 3anmcb O TOM, KOTA4a, KEM W KakK pelleH BOMPOC, M yKasbiBalOT MHOEKC Aena, B
KOTOpOE HarnpaBneH JOKYMEHT.

Ha obopoTHoii ctopoHe PKK B rpade "KoHTponbHble OTMETKU" CTaBAT OTMETKY O KOHTPOSE UCTIONTHEHMUSI.

Npadbl "®oHa N, "Onuce N", "deno N" sanonHstoTca B apxmse, kyaa PKK coatotca BMecTe ¢ gJoKymMeHTaMu
MO UCTEYEHUN CPOKa XpaHEHMUs B AeNOnpoM3BOACTBE.

3.11. 3anonHeHue rpacd XypHanos perncrpaumm JOKyMEeHTOB NPOM3BOAUTCS aHaNoOrmMyHo 3anonHeHuo rpad
PKK.

4. KOHTpOJ'Ib 3a CpokaMu UCNoJIHeHUA JOKYMEHTOB

4.1. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE W Ka4eCTBEHHOE WUCMOMHEHNEe JOKYMEHTOB HECYT pyKoBOAUTENb
06Leobpa3oBaTenbHOro yYpexaeHunsl, 3aB. KaHLENspUEn, cekpeTapnaTom.

4.2. Tlpn perucTpaumMm 3anoniHAEeTCS pPerucTpaumoHHO-KOHTporbHas kapTtoudka (PKK). MMpu xypHanbHOn
perncTpaumm pekoMeHoyeTCsa 3aBoauTb KOHTPOmbHbIE kapToyvku no tuny PKK ons ookymeHTOB, Haxogswmxcs Ha
KOHTpone. Ha KoHTponbHOM kapToyke B rpade "Cpok ucnonHeHus" npocTaBnsieTcd COOTBETCTBYWOLLAA naTa.
KapTouku pacnonaratoTcsi B KOHTPOSbHOW KapTOTEKE NO UCMONHUTENSIM, MO CPOKaM MUCMOMHEHUSA U T.A.

4.3. Bca noctynarowlas B obuieobpasoBatenbHoe yupexaeHne JOKyMeHTauus UCNonHAETCA B COOTBETCTBUM
C TEMW CPOKaMM, KOTOPbIE YKa3aHbl B Pe30SH0LMN PYKOBOAUTENS. ECnNn CpoK He ykasaH, TO AOKYMEHT A0JKEH ObITh
UCMOMHEH B CPOK 1 MecsAu; >kanoObl, 3asiBNeHMs - B TeYeHWe Mecsiua; Tenerpammbl - He Oonee yem B
OBYXHE[OENbHbIA CPOK.

4.4, [IOKyMEHT CYMTAETCH MCMOSHEHHbIM, €CMM paspeLleHbl MO CYLEeCTBY BCE MNOCTABIEHHbIE B HEM
Bonpockl, B PKK unu xypHanax perncrpauumn genaetca otMeTka o6 MCNoNHeHMK, T.e. 3anvMcaHa gaTa oTrnpaBku U
NUCXOOALMIA HOMEp OTBETHOIO [OOKYMEHTa, HaMMeHOBaHMe agpecaTta, OOJPKHOCTb M haMunms MCNoNHUTEnNS,
NoAnucaBLIero oTBeT.

Ecnu Bce noctaBneHHble B JOKYMEHTE BONPOCHI peLleHbl B onepaTtMBHOM nopsgke, 6e3 HanucaHusi OTBeTa,
WCMONHUTENb Ha OOKYMEHTEe AenaeT KpaTKyl 3anmcb O pelleHun Bonpoca, CTaBWUT AaTy M MOAMMCh, NOCMe Yero
OOKYMEHT nomMellaeTcsa B geno. Ecnmn no paspelwaemomy BONpocy oXxmnaaeTcs OTBeT, TO C Corfnacus 3aBegytoLlero
KaHuensapuen (cekpetapsi) NOCTYNMMBLUMIA OTBET BMECTE C KOMMEWN OTBETA MOXET HAaXOAUTbCS Yy UCMOINTHUTENS Ha
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KOHTpOIe.
,D,OKyMeHT CHMMaETCA C KOHTPOJ1A nocrne ero UCNnoJiHeHu4.

5. CocTaBneHne HoMeHKNaTypbl U dhopMUpoBaHue aen

5.1. CocTaBneHne HOMeHKNaTypbl ger.

5.1.1. B uenax npaBunbHoro oopmmupoBaHusa gen obuieobpasoBaTenbHOro yYpexaeHusi, obecneynBaoLLero
ObICTPbIN MOUCK AOKYMEHTOB MO UX COAEPXXaHUI0 1 Buaam, Mpon3BoanTcs Knaccudgukaums JOKYMEHTOB.

5.1.2. Knaccudukauma OOKYMEHTOB 3akpennseTcs B HOMEHKNaType Aen - Crucke HanMmeHoBaHuW fen,
3aBOAMMbIX B [eronpou3BoAcTBe 06Leobpa3oBaTenbHOro y4pexaeHus, C yKasaHWeM CPOKOB WX XpaHeHus
(Mpunoxexune 17).

5.1.3. HomeHknatypa gen npegHasHavyeHa Ans rpynnupoBKM U pacnpeaeneHns MCNONHEHHbIX JOKYMEHTOB B
Aena, nHaekcauuun gen, onpeaeneHns CPokoB UX XpaHEHUS.

5.1.4. B TpunoxeHusax 17, 18 gaHbl dopma [NpumepHOn HOMeHknaTtypbl gen obuweobpasoBaTernbHOro
yyYpexaeHus 1 ykasaHus rno ee NpUMeHeHMIo.

5.2. dopmupoBaHme gen.

5.2.1. dopmupoBaHve p[en - rpynnupoBka MWCMOMHEHHbIX [OOKYMEHTOB B Aena B COOTBETCTBUM C
HOMeHKNaTypow aen.

5.2.2. dopmunpoBaHMe OeN OCYLLECTBNSETCA B KaHLensapum obLeobpaszoBaTenbHOro yupexaeHust.

5.2.3. MNpwn cpopmmpoBaHnM gen TpebyeTcs CTPOro onpeaensaTe COCTaB JOKYMEHTOB, BKIIOYEHHbIX B Oer0.
BkntoyeHne B oeno JOKYMEHTOB, HE OTHOCSLLMXCHA K HEMY, a TaKkkKe YepHOBUKOB, BApUaHTOB, KOMWM, BbIPE3OK U3
raseT 1 XXypHanoB U JOKYMEHTOB, NOANexallmx Bo3Bpaty, He onycKkaeTcs.

B npouecce rpynnupoBKM AOKYMEHTOB B [erne MNpOBEPSeTCs NPaBWUMbHOCTb WX OodopMneHus (Hanuuve
nognucew, gaTbl, MHOEKCA, 3aBepuUTENbHON Hagnucu u T.4.). HegoodopMneHHble u HeNnpaBuNbHO OPOPMIEHHbIE
OOKYMEHTbl BO3BPAaLLATCA UCMIOMHUTENIO Ha JopaboTKy.

[OKyMeHTbI MOCTOSIHHOIO M BPEMEHHOTO CpOKa XpaHeHus hopmMupyloTCs B pasHble gena.

5.2.4. B pene rpynnupyrTCca OOKYMeHTbl ofgHoro kaneHgapHoro (01.01 - 31.12) roga. WcknioveHue
COCTaBnsAT nepexogdwme gena (gena no Bonpocam, KOTopble peLlatTCs HECKOMBKO NeT).

5.2.5. PacnonoxeHue OOKYMEHTOB BHYTPU Oerl MpOoM3BOAUTCSH B XPOHOMOrMYecKoMm nopsiake, npu KOTOPOM
Hanbonee paHHWE OOKYMEHTbI pacnonaralTcs B Havane roga.

5.3. Cuctematunsaums otaenbHbIX KaTeropmum JOKYMEHTOB.

5.3.1. PacnopsiaMTenbHble JOKYMEHTbI rpynnuMpyoTcs B Aene no BUuam U XPOHOMOrMn ¢ OTHOCALMMUCS K
HUM NPUMNOXEHNSIMMU.

5.3.2. lNMpurkasbl MO OCHOBHOW AeATeNbHOCTU (HOPMUPYIOTCA OTAENbHO OT MPMKasoB MO JIMYHOMY COCTaBY
(HasHayeHve, NepemeLLeHne, yBOSNIbHEHNE COTPYOHMKOB) U OT NprKa3oB 06 OTMycKax, KOMaHAMPOBKax v T.4.

5.3.3. lNpoTokonbl pacnonaratTcs B genax B XpPOHONIOMMYEeCKOM Nopsigke no HomMepam B npegernax y4yebHoro
(01.09 - 31.08) roga.

5.3.4. TnaHbl, OTYETLI, CMETbI rPYMNUPYIOTCA OTAENbHO OT MPOEKTOB U YEPHOBUKOB 3TUX [AOKYMEHTOB U
OOIMKHbI XPaHUTBCS C AefnlamMu TOro rofa, Ha KOTopbIv (3a KOTOPbIA) OHM COCTaBMEHBI.

5.3.5. lokyMeHTbl B NIMYHBIX Aenax pacnonarawTca B creaylowem nopsake:

3asBneHne o npueme Ha pabory;

HanpasreHne unn nNpeacTasBneHune;

aHkeTa;

FIUCTOK MO Y4eTY Kaapos;

aBTobuorpacus;

OOKYMeHTbl 06 0OpasoBaHuy;

aTTeCTauUOHHbIN JNCT;

BbINUCKWU 13 MPUKA30B O Ha3HaYeHUN, NnepemMeLLeHnn, yBOSNIbHEHNUN;

JOMOSIHEHME K NIMYHOMY JIMCTKY MO y4eTy kagpoB (B HEro BHOCATCA OaHHble O MOMYYEHUW MPEMUA UMK
HanoXeHnn B3bICKaHWA, O HarpaxaeHun n T.4.).

B nnyHoe geno He noMeLarnTcs KoMK NPUKasoB O HanoXeHUn B3bICKaHWA, CNPaBKU O COCTOSIHUU 340POBbS
M C MeCTa XWUTenbCTBa, 3asABneHus o0 oTnyckax, KomuMu npuka3oB 06 OTnyckax W Apyrme [OKYMEHThI
BTOPOCTENEHHOIO 3HAYEHMS.

5.3.6. JlnueBble cyeTa COTPYAHUKOB PYNMNMPYIOTCA B CaMOCTOATENbHbIE Aena B npeaenax KaneHgapHOoro
roga v pacnonaralmTcs B HUX No andasunTy dpamunumn.

KoucyanaHTﬂmoc www.consultant.ru CrpaHuua 6 u3 38

HafeXHasa npaBoBas noaAepXXkKa


http://www.consultant.ru/
http://www.consultant.ru/

MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepocTtasiieH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

5.3.7. I'IepenMCKy cnefnyeT rpynnupoBaTte B Aefla 3a nepuon KaneHaapHoro roaa. B peno nepennckun
nomMeLwarnTcda BCe [OOKYMEHTbl, BO3HUKLUME B XO4e pelleHuda Bornpoca. I'IepenMCKa cucrematmnsnpyeTca B
XpOHOJ'IOFI/I‘-IeCKOIZ nocnenoBaTtesibHOCTU; OOKYMEHT-OTBET NnomMellaeTca 3a JOKYMEeHTOM-3arnpoCoM.

6. MNoaroToBka OOKYMEHTOB K nepenade B apxumB

6.1. NogroToBka JOKYMEHTOB K NMepegayve B apxvB BKITHOYAET 3KCMEPTU3y HAaYy4YHOM U NPaKTUYECKON LLEHHOCTH
OOKYMEHTOB, odpopMIIEHME Aer, COCTaBIEHNE OMNUCH.

6.2. OkcnepTnsa LEeHHOCTU JOKYMEHTOB.

6.2.1. DkcnepTm3a LEHHOCTU OOKYMEHTOB - OMNpederieHNe LEeHHOCTM OOKYMEHTOB C LeNblo O0TOopa MXx Ha
XpaHeHVe N yCTaHOBMIEHWNE CPOKOB XpaHEHNS!.

OKCnepTu3y LEHHOCTW [OKYMEHTOB B 06LieobpasoBaTenbHOM YYpexOeHUM OCYLLEeCTBNAEeT MOCTOAHHO
OeNCTBYIoLLasn aKCnepTHas KOMUCCHS.

6.2.2. DkcnepTHasa KOMUCCUSA Ha3Ha4vaeTcs NpukasoM pykoBoautens oblieobpasoBaTenbHOro yupexaeHus.
B cocraB OK BknwvawwT He MeHee Tpex coTpygHukoB. Cekpetapem 3K HasHayalwT cekpeTtaps
06Leo0bpasoBaTenbHOro yyYpexageHus.

OkcnepTHas KOMWUCCWUS Ha 3acefaHusax paccMmaTtpuBaeT: HOMeHknatypy pgen obuweobpasoBaTenbHOro
yyYpexaeHusl, onnucyu Aen NOCTOSIHHOrO XpPaHEeHUs M MO NIMYHOMY COCTaBy, akTbl HA OOKYMEHTHI, Bblaensemble K
YHUUTOXEHWIO.

6.3. OdbopmneHne gen.

6.3.1. [dena nOCTOAHHOrO XpaHEHWs MOALUMBAIOTCS B TBEPAYH OOMOXKY CYypOBbIMA HUTKaMu. JIMCTbI
HyMepYIOTCsi B NPaBOM BEPXHEM Yriy MpoCcTbiM KapaHaawom. KonnyecTBo NUCTOB B KaXAOM Aerie He [OJPKHO
npesbiwaTb 250. B koHLEe Aena Ha OTAeNnbHOM NUCTE CoCTaBnaeTcs 3aBeputenbHasa Haanuck (MpunoxeHue 19).

6.3.2. Obnoxkn gen ocopmnsTcs B cootBetcTBuM ¢ TOCT 17914-72. Ha obnoxke gen MOCTOSHHOMO
XpaHeHus1 OOIMKHbl OblTb MPOCTaBMEHbl Cneayowme peKBU3UTLI: MOMHOE Ha3BaHWEe BblIECTOSLWEN OpraHM3aunm,
Ha3BaHue o00Leobpa3oBaTenbHOrO yypexaeHus, Homep (MHOEKC) gerna no HOMEHKNaType, 3aronoBOK Aena,
KONMNYeCTBO JIUCTOB, CPOK XpaHeHWs WnM OoTMeTKa "XpaHuTb MOCTOSHHO", HOoMep doHAa, onucu, fAena
(Mpunoxenne 20).

6.3.3. Mo okoH4YaHWUM 4enonpPon3BOACTBEHHOIO roga B 0hOpPMIIEHHbIE OOMNOXKN Aern NOCTOAHHOIO XpaHEHUS
BHOCATCS HEOOXOANMbIE YTOYHEHMS:

B 3arofoBKu fer, coaepxaliux pacnopsguTenbHble JOKYMEHTbI (Mpukasbl, NPOTOKOMbI), BHOCATCS HOMEPa;
€Ccnv Jeno ¢ nepernnckon COCTOUT U3 HECKONbKMX TOMOB, B KaXJOM TOME YKa3blBalOTCSH KOPPECMOHOEHT, aBTop,
TeppuTopus 1 Ap. U B KaXOOM TOMe ykasblBaeTcs AaTta (4Mcno, Mecsu, rof) Havana v OKOHYaHUS Kaxgoro toma.
TouHble gaTbl NpocTaBnAOTCA Ha 0bnoxkax Ansa 6bICTPOro Noncka JOKYMEHTOB B MOCEAYIOLEM;

13 3aBepUTENbHOM HAgMMCK Ha OBMNOXKY Aena BbIHOCUTCS KONTMYECTBO NMCTOB B Aene.

6.3.4. Hagnvcum Ha obnoxkax Aen NOCTOSIHHOMO M AONTOBPEMEHHOIo XpaHeHus crieqyeT Npou3BoguTb YeTKO,
CBETOCTOMKMMM YEPHUIaMW.

6.3.5. Ina y4yeTa Konm4yecTBa NUCTOB B Aene M duKcauum OCODEHHOCTEN UX HyMepauuu Ha OTAENbHOM
nnCcTe CoCTaBnsieTcs 3aBepuTenbHas Hagnuchb.

B 3aBepuTenbHOW HagnuMcKM ykasblBaeTCA KOMMYECTBO JIMCTOB (UMdpamMy M MNpONucbio) B  Jene.
MoanuceiBaeTcs cocTaBuTENEM C yKasaHWEM ero JOrMKHOCTU U AaTbl COCTaBNeHUS.

6.3.6. BHYTpeHHAS OnMMCb COCTaBNHAETCS K Aenam MNOCTOSIHHOrO U BpemeHHoro (cebiwe 10 neT) cpoka
XpaHeHusi, chopMUPOBAHHBLIM MO PA3HOBUMAHOCTSAM AOKYMEHTOB, 3arofioBKM KOTOPbLIX HE pacKpbIBalOT KOHKPETHOe
cofepxaHme OKYMeEHTOB (0CODO0 LiEeHHbIEe, NMNYHbIE Aena u ap.).

6.3.7. [lena BpeMeHHOro xpaHeHns opopMnsioTCs YNPOLLEHHO:

OHW He MOoALWMBAIOTCA, NUCTbl B HUX HE HYMEPYIOTCS, YTOYHEHME Ha 0bnoXkax He Npou3BOAMTCSH, ONUCK Ha
Jena He COCTaBIisAOTCS, Y4eT BEAETCA N0 HOMEHKNaType Aer.

6.4. OnucaHne JOKYMEHTOB MOCTOSIHHOIO CPOKa XpaHeHMS.

6.4.1. o oKoHYaHMN OEenonpon3BOACTBEHHOIO roga B Tex obLeobpa3oBaTenbHbIX YYPEXOEHUNAX, KOTopble
ABMSTCA MWCTOYHUMKaMM KOMMIIEKTOBAHUSA TOCYLApPCTBEHHbIX apXUBOB, MNPOM3BOAMTCA OTOOP [AOKYMEHTOB
MOCTOSIHHOIO CPOKa XpaHeHus ONs BKMYeHMs ux B onucb. OMMCb COCTOUT U3 FOAOBLIX pa3fernioB, BHYTpU roaa
Aena pacnonaratTcs N0 CTENEHN 3HAYMMOCTU C Y4ETOM HOMMHANbHOrO NpuHumMna (Tak noctpoeHa v MNpumepHas
HOMeHknatypa pgden obuweobpasoBaTenbHOro ydpexgeHus). [o0goBon pasgen onucu Ha gena MOCTOAHHOMO
XpaHeHusl, npeaHa3HayYeHHble Ana nocneaylLllen nepegayn B rocygapCTBEHHbIN apXmB, NOAMNEXUT YyTBEPXKOEHMIO
OlK (aKcnepTHO-NPOBEPOYHOM KOMUCCUEN) 3TOrO apxmMBa He MO34HEE YeM 4epes [Ba rofa rnocrie 3aBepLUeHus
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Jen B Aenonpou3BoacTBe.

6.4.2. Onucu cocTaBnaATCA pasfenbHO Ha Aena NoCTOAHHOrO XpaHeHUs MO OCHOBHOW AeATENbHOCTU U Ha
Jena no nNMYHOMy COCTaBy.

6.4.3. Onucu cocTaBnaTCA cekpeTapem.

6.4.4. Onucb BedeTcs B €4MHOW BaroBOW HymMepauuu B TeYeHUe HECKOMbKMX NeT U 3akaH4MBaeTcs Mo
COMNacoBaHUI0 C roCyAapCTBEHHbIM apXMBOM, Kyda MOCTynawT AOKYMEHTbl ydyebHoro 3aBefeHus (MpunoxeHue
21).

6.4.5. Ha gena BpeMeHHOro cpoka xpaHeHusi cocTaBrnsieTcs akt 06 yHuuToxeHun (Mpunoxexue 22).

7. ObecneyeHne CoxpaHHOCTK aen

7.1. OTBETCTBEHHOCTb 3a COXPaHHOCTb [AOKYMEHTOB 06Lleobpa3oBaTenbHOro yypexaeHnsa Hecet
pyKOBOAUTENbD.

7.2. [lena [OMKHbI XPaHUTLCH B 3aKpbiBalOLWMXCA WkKadax, NpefoxXpaHsoWwmx ux OT MNbinv, BO3AeNCTBuS
COSTHEYHOro cBeTa.

7.3. N3bATre n Bbigavya JOKYMEHTOB U3 e NOCTOSTHHOrO CPOoKa XpaHEeHUs He paspeLuaeTcs.

CornacoBaHo

3amecTtutens PykoBogutens
denepanbHON apXnBHOM
cnyx6bl Poccun
B.A.EPEMYEHKO

MpunoxeHue 1

YTBEPXIIA

IrpekTop

Ilonnmuceb Pacumbporka
00.00.2001 IOONUCHU

OOIMKHOCTHAA MHCTPYKUMA
00.00.2001 N 00
OTBETCTBEHHOIO 3a BEleHNE AeNONpPoM3BOACTBa
B 00LLe06pa3oBaTenlbHOM yyYpexaeHun (cekpeTtaps)

1. O6Wwue nonoxeHus

1.1. OTBeTCTBEHHbIA 3a BeAeHWE [OeNnonpom3BOACTBa NOOYMHSIETCA AMpPEKTopy obOLieobpasoBaTenbHOro
yupexaeHus.

1.2. OTBETCTBEHHbIV 3a BeeHue Oenonpom3BoAcTBa PyKOBOACTBYETCH YCTaBOM, NpuMkasamMu 1 ykasaHusMu
obuieobpasoBaTenbHOro yyupexaeHus, OCHOBHbIMMU HOPMAaTUBHO-METOANYECKMMN OOKyMeHTamu,
pernameHTUpyoLWmMMN npasuna CcocTaBrneHuss U 0POPMMEHUS OOKYMEHTOB U opraHusauuio paboTbl C HUMWU,
WHCTPYKUMEN NO AEenonpoM3BOACTBY; NpaBuMnaMy BHYTPEHHEro TPpyaoBOro pacnopsigka obuieobpasoBaTenbHOro
YUPEXOAEHUS; HACTOSALLEN OOIMKHOCTHON UHCTPYKLNER.

2. ObsazaHHOCTH

C uenblo  yNyylWeHUss [OOKyMeHTaUuMOHHOro obecrneveHusi 06Lleobpa3oBaTenbHOro  yupexaeHust
OTBETCTBEHHbIV 32 BeZleHVe AeNonpou3BoACTBa BbINOSHAET Crieytolmne OOMKHOCTHbIE 06A3aHHOCTH:

obecneyvBaeT yuer, perucTpauuio, KOHTPOIb UCMOMHeHNs nopyyeHni pykoBoacTBa
o6Lieo6pa3oBaTenbHOrO  yupexaeHus, MHGOPMaLMOHHO-CMpaBoYHoe OBCMyXUBaHWe Mo OOKYMeHTaMm, UX
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XpaHeHue;

OCyLLEeCTBNAET OOKYMEHTaUMoHHoe obecrnedyeHne KaaopoBoW [OeATenbHOCTM 06Leo6pa3oBaTenbHOro
yypexaeHus;

opraHusyeT noaroToBKy He0GXoAMMbIX JOKYMEHTOB As PYKOBOACTBA;

oTBeyaeT 3a KayecTBO MOArOTOBKW, MPaBUMbHOCTb COCTaBMEHWs, COrMacoBaHusa W 0odOopPMIIeHUs
[OKYMEHTOB, 06pasyroLUXcsi B MpoLecce AeATeslbHOCTY 06L1eo06pasoBaTenlbHOro yupexaeHus;

OCYLLECTBNSAET  KOHTPOMNb  MCMOSIHEHMSI  OOKYMEHTOB, TMOPYYeHWidi M 3afdaHuii  pyKoBOACTBA
06Leobpa3oBaTeNbHOO  YYPEXOEHUs, CUCTEMATMYECKUM [OKMadblBaeT pPYKOBOOAWUTENID O COCTOSHUM KX
UCNONHEHNS;

OpraHusyeT NMYHbIN Nprem rpaxadaH, pykoBoauTeneit obLieobpa3oBaTeNbHOr0 yUYpeXaeHnsl, OCcyLLecTBnseT
KOHTPOSb 3a COGNIOAEHMEM CPOKOB UCMONHEHUSI 0BpaLLeHWI rpaxaaH.

3. MNMpaBa

OTBeTCTBEHHbIV 3a BeeHWe Aenonpon3BoacTea MMeeT Npaso:

3.1. BanpawwuBaTb Ans pykoBoauTens obLieobpasoBaTenbHOro yypexgeHus OT npenoaaBaTeribCKoro
cocTaBa HeobxoAMMble AOKYMEHTbI, a Takke ODBACHEHUS O MPUYMHAX 3a4EPXKKU BbINOSMHEHUS KOHTPONMPYEMbIX
nopyyYyeHun.

3.2. TlpuBnekaTb COTPYAHMKOB K BbIMOSIHEHMIO MOPYYEHMI pyKoBoAcTBa 006LLie0bpas3oBaTenbHOro
yupexaeHus.

3.3. TpeboBaTb OT UcnonHuTenen AopaboTkn JOKYMEHTOB, MOArOTOBIEHHBLIX C HAPYLLEHNEM YCTaHOBMEHHbIX
npasun cocTaBneHns n opopMneHnst LOKYMEHTOB.

3.4. BwusmpoBaTb  NpPOeKTbl  OOKYMEHTOB, CBSA3@HHbIX C  YNpaBfeHYeckon  AesTerbHOCTbIO
06Leobpa3oBaTenbHOro y4YpexaeHus.

3.5. BHOCUTb Ha pacCMOTpPeHWe pyKoBOAMTENS 00Leobpas3oBaTenbHOrO ydpexaeHuss NpeanoXeHust no
ynyyLleHno opraHm3auum paboTbl ¢ JOKYMEHTaMM C y4€TOM NPUMEHEHNsI CPeacTB NEKTPOHHO-BbIYNCIINTENBHON
TEXHUKM.

3.6. OTBeTCTBEHHbI 3a BedeHMe [enonpou3BOACTBA MMeeT npaBo TpeboBaTb Yy WCMNOMHUTENEN
KayeCTBEHHOIo UCNOSTHEHUSA AOKYMEHTOB B onpeaeneHHbIe CPOKN.

4. B3anmMoOTHOLLUEeHus

OTBETCTBEHHLII 3a BefeHVe Oenonpov3BOACTBA B MNpoLecce CBOel OeATENbHOCTM B3anMMOAEWCTBYET C
neaarormyeckM, agMUHUCTPaTUBHBIM, y4eBHO-BOCTIMTaTENbHBIM M 06CMNY)XMBAIOLLMM NMepcoHanom no Bomnpocam
MOArOTOBKM W NpeACTaBfieHuss HeoOXOAMMBIX AOKYMEHTOB Ha 3acefaHusi COBETOB o06LieobpasoBaTeribHOro
yYpeXaeHusi, nefarornyecknx CoBETOB, MPOBEPKUN BbIMOSTHEHUS MOPYYEHUIA BbILLECTOSALMX OpraH13auuii, NprMKa3os
W yKasaHuii pykoBoAcTBa 06Lle0bpasoBaTesibHOrO YYpPEXOAEeHUs; KaapoBOW, (PMHAHCOBO-XO3SIMCTBEHHON
AesTeNbHOCTM 06LLe0bpa3oBaTeNbHOIO yYpexaeHus.

3aMecTUTeNlb OUPEeKTOpa lMomnmce PacumbpoBxa
IIOONUCHK

C mMHCTpyKUMEN Iloonmce ITaTa

O3HaAKOMJIIEH COTPYyOHUKA

MpunoxeHue 2

HammMmeHoBaHMUE YTBEPXIA

obumeobpas30BaTEJIBHOTO IVpexKTop

YUpexneHms ITopnuce Pacumbpporka
00.00.2001 NOIONNCHU
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<0 MeToaM4eCKNX PEKOMEHAALIMSIX MO paboTe C JOKYMEHTaMM B HokymeHT npefocTasnieH KoHcynbTaHTlIntoC
obL1eobpasoBaTte [ata coxpaHenus: 27.10.2014

[IPABUJIA
BHYTPEHHETO TPYyLOBOI'O

pacnopanka
00.00.2001 N OO

CTPYKTYPA TEKCTA

Obmye I[OJIOKEHUH .

[lopanok mnpmeMa, [epeBona U YyBOJIbHEHUH.
OCHOBHEIE OOA3aHHOCTU PaOOTHUKOB.

Pabouee BpeMfa M €TI0 MCIOJIbB30BAHUE.
lIoowpeHusa 3a ycnexm B pabore.

B3EICKaHMA 3a HapPyWeHMs TPYyOOBOM IOUCLMIIJIMHEL.
BHYTPUMOOBEKTHEIL PEXUM.

OpraHmusauus paboTH.

CoryiacoBaHO

[lpoToxosi CoBeTa
obmeobpasoBaTeJIbHOTO ydeOHOTO
3aBemenus 00.00.2001 N 00

3aMecTUTEeNIb OMPeKTOopa [loonuce Pacumpporka
jufePrinizlel’s

MpunoxeHue 3

HammeHnoBaHMue YTBEPXIA
obumeobpas30BaTeJIbHOT'O IrpeKTOop
yUupexneHmsa [Mopmnuce Pacumbpporka

HNOONNCU
CTPYKTYPA U WTATHAA 00.00.2001
UMCIIEHHOCTDB [leuaTsb
00.00.2001 N 00
MecTO cocTaBleHUSA

HamMeHOBaHME IOOJDKHOCTEM llTaTHadA UYMCIIEHHOCTbH

3aMecTUTEeNIb OMPEKTOPpa lomnmuce Pacumbpposka

HNOONNCH

MpunoxeHue 4
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<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

obuieobpazosare...
HamveHoOBaHME YTBEPXIIAD
ofmeobpazoBaTEJIEHOTO liraT B KONIMUECTBE _ EIMHUIL
yUYpexneHus C MecsauHbIM QOoHIOM 3apaboTHOM
I1J1a ThI pyoJien
IMpeKTop
ITATHOE PACIVCAHUE omnmcse Pacumpporka
00.00.2001 N 0O jafedrfnizlel’s
MecTO CoOCTaBJIEeHUS 00.00.2001
Ha inlepit rnedaTb
HammeHO- Kosg-BoO IOJIXKHOCTHEIE HanbaBku Me Cc SUHBIM [Tpume -
BaHME T aTHBIX OKJIa O dboHn YaHUA
IOOJIXHOCTHU e OVHUL] nepcou. |mpoune 3apaboTHOM
[1J1a TH
3aMecTUTEeNIb OMPeKTOopa [loonmce Pacumbpporka
NOIONNCHU
MpunoxeHue 5
HaumveHoOBaHME
obmeobpasoBaTEeJIbLHOT'O
y4upexneHnsa
IIPUMKA3
00.00.2001 N 0O
MecTO COCTaBJIEHUA
O BHECEHWM W3MEHEHUNA
B ITATHOE PACIMCAHME WKOJIE
B cBaszu c
(ocHOBaHME)
[IPVKASHBAI:
BHeCTM B WTAaTHOE pacClMCAaHMe WKOJIB CJllelyille M3MEeHEeHUS :
1.
2.
3.
JvpexkTop I[Tognuce Pacumbporka NOOONUCUK
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obuieobpazosare...
MpunoxeHue 6
HaumveHoBaHME
obmeobpasoBaTeJIbHOT'O
YUpEeXIeHUs
[TPOTOKOJI
00.00.2001 N OO
MecTO COCTaBJIEHUA
3aroJloBOK (HauMMeHOBaHME KOJIJIeTMaJIbHOT'O opTraHa)

[lpencenarTesib A.U. Eropos
CekpeTapsb 0.1. KpacHoBa

HpMCyTCTBOBaJ'H/IZ OOJIXHOCTHM, (baMI/LHI/H/I VI VHMLIMVAJIEL IIPVCYTCTBY X

[IOBECTKA [HA:

1. O
Joxkslan 3aM. gupektopa O.E. AHMcHMMOBa
2. 0

CoobumeHnue Oyxranrepa B.K. Ocunoson

1. CIVYIAJN:

O.E. AHMCHMMOB - M3JIOXEHME COHNEpPXaHMda IOOKJama
BEICTYIINIIN

A.V. Eropor - coOepXaHMe BEHCTYIJIEHUA

I'E. VBaHOB — comepxaHMe BBECTYIIJIEHUA
[TIOCTAHOBWIIN :

1.1. YrBepauTb
1.2. IpencraBUTb

2. CJIYHIAJIN:
BHCTYIIVIIN :
[IOCTAHOBWIIN :
[lpencenaTerns lomnmcse PacumppoBka NOONUCK
CekpeTapb lomnmcse PacumppoBka NOONUCH
Mpunoxexue 7

HammveHnoBaHMe
obmeobpasoBaTeJIbHOT'O
YUpexgeHmsd

[TPOTOKOIJI

00.00.2001 N OO
3acenaHMsa NemarorMUYecKOoT'0 COoBeTa

MockBa
[lpencenatTesib A.U. Eropos
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<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

CekpeTapsb 0.M1. KpacHoBa
[pucyTcTBOBAJIM

(mojyxHOCTL, ®.M.O. HNPUCYTCTBYIOUMX)
1. 06 urorax paboTe wWkoOJH 3a 1 nojxyrozxme 2001 .
(ManoB, IloramoB, Ca30HORB)
[IOCTAHOBWIJIN &
1.1. YrBepaouTb
1.2. IpuHATH
2. 0

o O

[IOCTAHOBWIN :

[lpencenaTerns lomnmuce PacumppoBka NOONUCU
CekpeTapsb lomnmuce PacumppoBka NOONUCU

MpunoxeHune 8

HauveHOBaHMe
obmeobpasoBaTeJIbHOT'O
yupexneHms

BHIIMICKA ¥3 IIPOTOKOJIA 3ACEIAHUA
NEJATOI'MYECKOI'O COBETA
00.00.2001 N 00

MecTO CcOCTaBJIEHUA

[IOBECTKA IHA:
2. YTBepxIeHMe NpOoTpaMMbl 10 BocHuTaHuio "...
IToxknanumk C.B. HumkoHOBa
2. CJIIYHIIAJIN:
C.B. HumxoHOBa O3HAKOMMUJIA YJIEHOB INeIaroTMYeCKOI'O COBeTa C MIPpOoTpaMMOM IO
socnuTaHmo "...".
[NOCTAHOBWIIN :
2.1. PexoMeHIOBaTh IporpamMmy "...

n

[lpencenmaTernb [loonmuce Pacumpporka nomnmcu
CekpeTapsb MNomnuce PacumppoBka NOONUCU

MpunoxeHune 9

HammeHoBaHMe InpexTopy 3aponma "3rajon"
obmeobpasoBaTeJIbHOT'O O.H. MakcmMmoBy

YUpPEeXOeHU yn. Homas, 37, r. Iepmb, 369120
Ha N oT

B cBA3M C HeOOXOIOMMOCTBIO OCHAIEeHMA MKOJIE OOOpyIOBaHMEM U MeOeJlbld MNPOCUM
Bac 3axkIouMTh JOTOBOP 06 maroToejieHuMM BO II kBapraje 2001 r. 17 KOMIJIEKTOB
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<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

MeBenn u o0OpyIOBaHMS COIJIACHO IpMJlaTaeMOMy II€PEeUHI.
[IpuoXxeHre: Ha 2 J. B 2 BK3.

IupexTop [lopnmce PacumppoBka nomnmucu

Ucn. KpeutoBa 139-1518

Mpunoxexue 10
IVPEKTOPAM
OBIEOBPABOBATEJILHHX
YUPEXIEHUN
(o cnmcky)

K 01.05.2001 TIPUIVIACUTH YUYACTHMKOB COBENAHUA

JrpexTop

yi. Teepckas, 20, Mockma, 117261

23.02.2001
UCII.
Tes.

Mpunoxexne 11

HammvenoBaHme
obumeobpas30BaATEIIEHOTO
y4apexneHmusa

JomxuocTh, &.M.O0. COTPyIOHMKA, JOJXHOCTE, ®.M.O0. COTPYyIHUKA,

nepemasmero TejedoHOTPAMMY, NpMHABILETO TeJeboHOTpaMMmy,

N TenedoHa N TenedoHa, BpeMA HpHUeMa
Anpecar

TEJEOOHOI'PAMMA
00.00.2001 N 00
MecTO M3OaHUA

TexcT TeynedpoHorpammel (mo 50 cJioB)

HavMeHOBaHME INOJDKHOCTM JMLa, PacumppoBka MOOONIMUCHU
nonnMcaBmero TejgedoHOTpaMMYy
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o6L1eobpa3oBarte... [ata coxpaHenus: 27.10.2014

Mpunoxexue 12

HamMeHOBaHMe 0OmeoOpa30BaATEJIBHOI'O YUpEeXIeHUS
HaTa

VHOeKC

Mpunoxexne 13

PeI'VICTpaLI,VIOH HO-KOHTpPOJIbHaA KapTo4ka

nMueBaﬂCTOPOHa

1 3 5 7 9 11 13 15 17 19 21 23 25 27 29 31

KoppecnoumeHT

IDaTa HOCTYIUJIEHUSA UM MHIOEKC IDaTa M MHIEKC IOOKYMEHTAa

KpaTrkoe conmepxaHue

PesoJsoumsa miImM KOMY HallpaBJIEH HOOKYMEHT

OrmMeTKa OO MCHIOJIHEHUM OOKYyMEHTAa

ObpaTHas CTOpPOHA

KOHTpPOJNIBHEIE OTMETKU

®oHno N Onmuce N Ieso N

Mpunoxexue 14

dopma xypHana perucTpauum nocTynawLmMx JOKYMEHTOB

IDaTa HOCTYyNJIEHUS KoppecnoumeHT, Kparkoe Pesomnoumnsa OrmeTka 0O
M MHIOEKC IOOKYMEHTAa oaTa U MHIEKC conepxaHue WM KOMY VICIIOJIHEHUM
HalpaBJIeH
OOKYMEHT
1 2 3 4 5
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<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepocTtasiieH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

Mpunoxexne 15

dopma xypHana permcTpaummn oTnpasnsieMblX JOKYMEHTOB

IaTa M MHIEKC

KoppecnonmeHT KpaTrkoe OrmMeTka 0O
IOOKYyMEHTAa cozmepxaHue VCIIOJIHEHUU
1 2 3 4

Mpunoxexue 16

dopma KypHana permcrpaumm npukasos

IJaTa u MHIEKC KTo nmomnmcan 3aro0JIOBOK OrmeTka 00
OOKYyMEHTa nprKasa VICIIOJIHEHUN
1 2 3 4
Mpunoxexne 17
HammMmeHnoBaHMue YTBEPXIA
obumeobpas30BaATEIIBHOTO IrpexrTop
yUYpexneHmnsa Tomnmcse Pacumpporka
IIoOInnMcCum
00.00.2001
HOMEHKJIATYPA IEJI
N
(MecTO CcOCTaBJIeHUSA)
Ha ron
KoHcynbTaHTINNOC
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<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

HABBAHIVE PA3IEJIA
MHpmexkc persia |3aronoBoxk mesa KomnuecTBO CpOk XpaHeHUud »neja [TpuMeuaHm A
(Toma, uactTu) nen (TomoB, (Toma, uactTu)
yacrTen) n N craTey HO IepedH
1 2 3 4 5
IJOJDKHOCTBE COCTaBUTEJNA INoonuchb Pacumpporka NOONUCHU
IlaTa
Buszsa 3aB. BEeIOOMCTBEHHEM
aApPxXMBOM (JIMlla, OTBETCTBEHHOI'O
3a apxXuB)
COT'JIACOBAHO COTJIACOBAHO
IpoToxon L3K (3K) [IpoToxon JIK apxXMBHOTI'O
oT N yUpexneHnsa
oT N
Mpunoxexne 18
NMPUMEPHAA HOMEHKIIATYPA OEN OBWEOBPA3OBATEJIBHOIO YUYPEXOEHUA
upmexc HaumeHnoBaHMeE Kosi-BO Cpoxk [IpuMeuaHMa
nena nena TOMOB XpaHeHUs
OOKYMEHTOB
1 2 3 4 5
01. KaHuemspmusa
01.01 |YcTar obmeobpaz30BaTeIbHOTO [IOCTOSAHHO
yUpexneHus (cT. 37a)
CBMIOeTesIbCTBO O I'OCYOapCTBEHHOM
perucTpauun
01.02 |Jnuensusa Ha obmeobpaszoBaTeNIbHY IIOCTOSHHO
IesaTEeJIbHOCTDb
01.03 |CeBumerenbcTBO 06 aTTecTaunu TIOCTOSHHO
obmeobpa30BaTEJIbHOTO yUYpPeXIeHUs
01.04 |CBumeTenbCcTBO 00 aKKpPEeIMTaLUM [IOCTOSAHHO
ofmeobpas30oBaTEeNIbHOTO yUpeXIeHUI
01.05 |KouTpakT Ha MmpaBO ONEPaATUMBHOTO [TOCTOSHHO Ha rocxpaHeHue
YyIpPaBJIEHVS HEXWUJIEM GOHIOM, (cTr. 1096) |He mepenawTCcs
CBUIETeJIbCTBO Ha IIpPaBo
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<0 MeToanuecknx pekoMeHAaLmsx No paboTte C JOKyMeHTaMu B HAokymeHT npefocTasneH KorcynbTaHTintoc

[ata coxpaHenus: 27.10.2014

obuieobpazosare...

OIIEPaTMBHOT'O yIpPaBJIEHUS,
IOKYMEHT Ha MNpPaBO IMOJIb30BAHUI
3eMeJILHBIM YyUaCTKOM
01.06 |Ipmkasu koMuTeTa IO OOPABOBAHUI Ha nepwuoxn
o0 pabore obOmeobpaszoBaTEJIbHEIX oencTBusa
yUpexIeHnM (cT. 5)
01.07 |Ioroeop c yupemurTeseM IIOCTOSHHO
01.08 |Iporpamma pas3BUTUSA IIOCTOSHHO
obmeobpas30BaTEJIbHOTO yYpPeXIeHUHd
(mp1 HeOoOXOIMMOCTU)
01.09 |PemeHus TeppUTOPUAJIBHEIX OPTAHOB Ha nepuon
YIpPaBJIEHNS, MOPUKA3H OKPYXHBIX IencTBusa
yIopaBJleHuM obOpasoBaHuMsa O paboTe (cT. 5)
obmeobpas30BaTEeJIbHEIX YUPEXOeHUN
01.10 |Mpukasu noupekTopa obmeodpaszoBa— [IoOCTOAHHO
TEJILHOTO YyYpeXIOeHMS 10 OCHOBHOM (cT. 17)
OeSTeJIbHOCTM M OCHOBAHMS K HMM
(MOONMMHHVKM)
01.11 |IpoTokonu obmWMX COBPAHUMA [IOCTOSIHHO
(koHQepeHUMN) , BacemOaHUM (cT. 17)
coBeTa y4YpeXieHusd
01.12 |KosuiekTHBHEE IOTOBOPEL [IOCTOSIHHO
(cT. 369)
01.13 |llpaBmjia BHYTPEHHEIO TPYIOOBOTO 1 roxm llocsie 3aMeHH
pacrnopsanka (ctr. 1074) HOBBIMU
01.14 |IomXHOCTHHE MHCTPYKLUM 3 roma [Iocsie 3aMeHB
(cT. 56) HOBEIMI
01.15 |HacnopT yupexneHUd [IOCTOSHHO
01.16 |IOpweMocmaTOuYHEIE AKTH, COCTAaBJIEH— [IOCTOSIHHO B apxus
HEIE IIPM CMEHe PYyKOBOICTBA (cT. 6la) He cpmanTcs
01.17 |XypHasie perucTpauuu BXOAALEN 3 roma
VI MUCXOOAueM KOppeCHOHIeHUUU (cr. 1066)
01.18 |HomenkjaTypa men obmeobpaszoBa-— Io 3aMeHH B Tocapxmus
TEJIbHOT'O YyYpeXIeHUS (cT. 95a) He crmaeTcs
01.19 |JInuHble meJla ydammMxcsd 3 roma DMK |[[o pemenmio DMK
(cT. 499) Ha TI'OCXpaHeHUue
oTbupaeTcsa
2 - 3% JIUUHBEIX
nes ydammxcs,
OKOHUMBIIMX
WKOJY
01.20 |AndpaBuTHad KHUTAE 3alMUCK ydallMXCH 50 seT
(cT. 514e)
01.21 |Kuura yuerTa OJIAHKOB U BBEIAUM 50 jer
aTTECTaTOB O CpenHeM (IIOJIHOM) (cT. 528a)
obumeM oOpa30BaHMUM, SOJIOTHEIX
1 cepeOpsSHEIX Menallel
01.22 |Kumra yduera OJIAHKOB U BHOAUMU 50 mer
arrecTaToB 00 OCHOBHOM OOIlIEeM (cT. 528a)
obpaszoBaHUM
01.23 |VHBeHTapHHE ONMUCKY OCHOBHEIX 3 roma [lpr ycioBuM
cpencTB u OMOIMOTEeUYHOTO GOHIA, (cT. 323) 3aBepleHnS
CIIMYUTEJILHEIE BEIOMOCTM U OPYyITHMe peBu3MiA, B
MaTeprasik [0 MHBEHTAPW3ALUM, ciyuae
rnepenucka o OpPTraHMU3aLMOHHO- BOBHMKHOBEHUS
XOBAMCTBEHHEIM BOIPOCAM CIIOpPOB,
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<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

obuieobpazosare...
pasHoIJlacui,
CJIeOCTCTBEHHHX
U CyneOHBIX »Oe
- COXpaHanTCHd
IO BBIHECEHUS
OKOHUATEJILHOTO
pemeHns
01.24 |AxTH, CHOpPaBKYM M OPYyTMe INOKYMEHTEH 25 Jler
O HEeCUYAaCTHHIX CJydasax C (cT. 44)
0OyUaIMMKUC S
01.25 |IokyMEHTE IO COBMECTHOM 3 roma
C NPaBOOXPaHUTEJILHBEIMM OpIaHaMMu (cT. 415)
paboTre C meTbMU
01.26 |IoxyMeHTH (CHpaBKM, 3adBJICHNS, 5 et
BBIIIMCKM M3 NPOTOKOJIOB M OpP.) (cT. 507)
06 0oCBOOOXIOeHUM OOYydalUMXCI
OT B5K3aMeHOB
01.27 |3BasBjeHus, xajioOH T'paxiaH 5 Jjer
n OOKYMEHTH, CBA3aHHBIE C UX
paccMoTpeHneM
01.28 |XypHan permMcTpaumMy BXONAUMX 3 roma
U UCXOOANMX NOKYMEHTOB
02. YuebBHO-BOCIMTAaTEJbHAsA paboTa
02.01 |O6pasoBaTenbHasa OporpaMMa [IOCTOSHHO
obmeobpas30BaTEeNIbHOTO yUpeXIeHUI (cT. 1lo66a)
02.02 |Isnan paboTH Ha TOX
02.03 |YuebHele MiaHH [IOCTOAHHO
(cT. 568)
02.04 |YueBHElE NPOTPAMMEL Io
MMHOBAHMUSA
HagoOHOCTHU
02.05 |Pacmnucaume 3aHATUMA 1 ron
(cT. 802)
02.06 |IIpoTokoJE 3acenaHumt 5 mer
IefarorMyecKoTO COBEeTa IMKOJIE
Y OOKYMEHTH K HUM
02.07 |IpoTokKOJE 3acemnaHumt 10 sjetT
DK3aMEeHAUMOHHBIX KOMMCCUN
02.08 |CraTucTuueckme OTUETH O padoTe 5 qemT
obueobpa30BaTEJIbHOTO yUYPeXIeHUS (cT. 293)
(bopmur OII-1, Om-3, Oll-6, Om-9,
3-0x)
02.09 |KmaccHee XypHaJb 5 JgetT Mlocne naTuaeTr—
(cT. 605) HEeTO XpaHeHUsd
n3 XypHaJa
M3BIMATCS
CTPaHMLEL CO
CBOOOOHEIMM
IOaHHBIMM
yCcrieBaeMocTu
u repesoma
yJyammxcs OaH-—
HOTO KJlacca.
ChopMMpPOBaHHEIE
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obuieobpazosare...
meJjia 3a Ioxn
XPaHATCH He
MeHee 25 gjer

02.10 |XypHan yuyeTa NOPONYIIEHHBIX U 5 ner
3aMeleHHEX YPOKOB (cT. 396)

02.11 |XypHasn rpynns OPOIJIEHHOTO IOHS 5 et

(cT. 605)

02.12 |XypHan bakyJbTaTUBHEIX 3aHITUNA 5 ser

(cT. 605)
02.13 |XypHan yuyeTa KPYyXKOBOM paboTH 5 mner
(cT. 605)
02.14 |3x3aMeHalMOHHLHE PaBOTH 1 ronm DJIK Mo pemeHuo DMK
obyuanmmxcs (cT. 587) Jgydmme padoTH
MOTYT OHTH
OTODOPAaHEL
Ha TOCXpaHeHue
03. Kanmpwe

03.01 |lpuxasw OoupexkTOpa 75 gjer
obmeobpazoBaTEeNIbHOTO YyUpPeXIeHUI (cT. 1906)

o JIMUHOMY COCTaBy

03.02 |lpukasw 06 oTIycKax, 3 roma
KOMaHIMPOBKAaX, IOOWPEHMIX, (cT. 19B)

HAJIOKEHMM B3BICKAHUM U mOpP.

03.03 |JlnuHble meJjla COTPYOHMKOB IMKOJIBL 75 netT

(cT. 498B)
03.04 |Nuunwe xaprouku (d. T-2) 75 JetT
(cT. 504)

03.05 |Kuura yueTa JMUHOT'O COCTaBa 75 ner
nemarormdeckux pPabOTHMKOB MKOJIBL (cT. 5088B)

03.06 |TpymoBHE KHMXKMU Io BOCTpE-

OOBaHUA UM
50 mer
nocJjie yxoma
c paboTe
(cT. 524)

03.07 |Kumra yuera IOBMXEHMS TPYHOBHIX IIoCTOAHHO
KHIDKEK UM BKJIAOBIIEM K HUM (cT. 520a)

03.08 |IoxymMeHTH IO aTTecTaluu 75 sner XpaHarcsa
nenarorMyeckux paboTHMKOB UMKOJIEL (cT. 635) B CoOCTaBe
(ylaHel, MPOTOKOJIHL, JUYHOTO mJeJjia
XapaKTEePUCTUKN)

03.09 |ATTecTauMOHHHI JIMCT 75 gjetT XpaHurcs

B cocTase
JIMYHOTO meJjia
03.10 |TpymoBble HOTOBOPH (KOHTPAKTH)
04. Byxranrepus

04.01 |JInueeBre cueTa NO HAUYUCIICHMO 75 meT
3aplijiaTe (cT. 311la)

04.02 |Xoz4amicTBEHHEHE OOTOBOPEL 5 JjetT llocie

(cT. 337) MCTEeUeHUs
cpoka IoroBopa

04.03 |I'maBHas kHMUra 5 JgetT llpu yCcJoBUM
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obuieobpazosare...
(cT. 316) 3aBepleHNs
PEBUBUM .
B ciiyuae
BO3HUKHOBEHMS
CIIOPOB,
pas3HoTJIacui,
CJIeICTBEHHBIX
U CynmebOHBIX »Oe
- coxpaHgeTcs
IO BBIHECEHUSA
OKOHUATEJILHOTO
pelneHng
04.04 |KaccoBasa xHUTA ¥ OBOPOTHHE 5 gyeT To xe
BEeIOMOCTH (cT. 317)
04.05 |JIoxkyMeHTE QMHAHCOBO-— 5 ser To xe
OyXIaJITEPCKOM OTUEeTHOCTU (cT. 310)
04.06 |IoxyMeHTH KaCCOBO-MEMOPMUAJILHOTO 5 mer To xe
XapakTepa CO BCeMM IIPUIIOXKEHUAMU (cT. 310)
K HVM
04.07 |AKTE OOKYMEHTAJIbHEIX PEBU3MNA 5 gjeT To xe
b1HAHCOBO—X03AMCTBEHHON (cT. 334)
OEeATEJIbHOCTU YUpPEeXIeHUS
04.08 |OrueTEl o QUHAHCUPOBAHMUIO [IOCTOSIHHO
(cT. 304)
04.09 |IoxyMEHTHE O MEepeOoLeHKEe OCHOBHEIX IIOCTOSHHO
boHIOB (cT. 329)
04.10 |JucTku HETPYIOCIOCOBHOCTU 3 Toma
(cT. 697)
04.11 |IokyMeHTEH 00 omJjlaTe JIMUCTKOB 5 ner
HEeTPYOOCIOCOBHOCTH (cT. 325)
04.12 |UcnojHUTEJSbHLE JIMCTEL Io cpoka He MmeHee 5 Jjer
HazmoOHOCTHU
(cT. 325)
04.13 |IokyMEHTH O BHIJIATE [DOCOBUM Io cpoka He Mmenee 5 jer
Ha IneTen HanobOHOCTHU
(cT. 324)
04.14 |IoroBOpE O MaATEpPMAaJbHOM 5 gyeT Mocrne
OTBETCTBEHHOCTU (cT. 339) YBOJIbLHEHU S
MaTeprasyibHO
OTBETCTBEHHOTI'O
auLa
04.15 |JoBepeHHOCTU Ha MOJyUEHUE 3 roma
IOEeHEXHBIX CYyMM M TOBapHO- (cT. 334)
MaTepMaJIbHEIX LIeHHOCTEeN (B T.d-
AHHYJIMPOBAHHEIE IOBEPEHHOCTH)
04.16 |CnpaBku, OpencTaBJsgeMbe Io cpoka He menee 3 jieT
B OyXTajiTepMuio Ha OIJjlaTy y4eOHBIX HamobHOCTHU
OTIIYCKOB, IOJIydeHMue JILTOT IIO (cT. 327)
HajioramMm ¥ Ip.
04.17 |TapudukaluMOHHEIE CIUCKM 25 get
nenarorMyeckux pPaboTHUKOB (cT. 391)
06pasz0BaTEJILHOTO yUYpeXIeHUs
04.18 |TaGenu pabouero BpeMeHU 1 ron
(cT. 377)
05. XozgarcTBEeHHas YacThb
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obuieobpazosare...

05.01 |VHBeHTapHHE ONUCK, CJIMYUTEJIbLHEE 3 rogma Ilpr 3aBepleHun
BEIOMOCTM yueTa MMYyIleCTBa (cT. 323) peBusUn
0Bpasz0oBaTEJILHOTO YyUpeXIeHUS

05.02 |Kumra yuera XO34MCTBEHHOTO 3 roma [lpy 3aBepleHun
UMylleCTBa M MaTepMajiob (cT. 1057) peBmUsUMU

05.03 |AxTH mpmeMa, cHauM U CIOMCAHMUSA 3 rogma Ilpr 3aBepleHun
UMyIeCTBa (cT. 1063) peBU3UM

05.04 |Texumueckue Macrnopra Ha NOPUOOPH 10 sjetT llpy 3aBepueHUn
n obopyInoBaHME (cT. 1854) pPeBU3UN

06. MemmumHCKas 4YacTb

06.01 |MemguuuHckue (amMOyJiaTOpPHEE) 5 ser IIocjyie BEIOHEITUA
KapTH IOeTen (cT. 7035) |m3 WKOJE

06.02 |IoxyMeHTH (MJlaHB, CIPaBKM, 3 roma
KapTO4YKM, CIOUCKM, Ipaduxky, (cT. 691)
repenmMcka) O IepUOONUYECKUX
MEeIMILIIMHCKUX OCMOTan 1z HpMBMBKaX
obyyanmmxcs

06.03 |EmguHOBpEeMEHHHE CBEISHMA 3 roma
o0 3aboJIeBaeMOCTH HOeTeMn (cTt. 701)

06.04 |TpebGoBanusa Ha MEeOMKAMEHTE 3 Toma

(cT. 724)

06.05 |JoxyMeHTHE (aKTe, NEepenmckKa 3 roma
¥ Op.) O IOJyUYeHUM U (cT. 723)
pPacxomoBaHUM MEOUMKAMEHTOB

K MpunoxeHuto 18

PekomeHzaLmm no npumeHeHnto NprmMmepHo HOMEHKNaTypbl Aen
ans obieobpasoBaTenbHbIX YYpexaeHui

MpumepHaa HoMeHknaTypa gen ansa obweobpas3oBaTenbHOro ydpexaeHust - TeMaTU3NMPOBAHHbLIA CMNUCOK
OCHOBHbIX AN OonblIMHCTBA 0Opa3oBaTeNbHbIX YYPEXKOAEHUA HaUMEHOBaHWMA OeNl C yKa3aHMeM CpOKOB WX
XpaHeHus <*>,

<*> B lNpuMepHO HOMeHKNaType He NMpeaycMOTpeHbl dena, dhopMupyemble B Mnpolecce paboTbl Myses,
KPYKKOB, NpoBeeHus psaa ApyrMx y4ebHo-BocnuTaTeNbHbIX MeponpusiTUil.

Mpepnaraemas lNpymepHas HOMeHKNaTypa Aen SBMASeTCH OCHOBOW ANisi COCTaBMeHMS HOMEHKaTypbl Aen
KOHKpeTHoro obuieobpa3oBaTenbHOro y4pexaeHusi, CnocobCcTByeT MpaBuUiibHOMY (DOPMMPOBaHUIO AEr1, CIYXUT
yHudMKaumen BeaeHns 4enonpor3BOACTBa, yCKOpseT npouecc 06paboTku AOKYMEHTOB 4118 Nepefayun ux B apxus.

lMpumepHas HoMeHKnaTypa Aen COCTOMT M3 pasfdernoB, KaXAbl U3 KOTOpPbIX MMeEeT CBOW MHAeKc. Takas
cucTemMa uMHAeKcaumu gaeT BO3MOXHOCTb BHECTW AOMOMHUTENbHbIE CTaTbW, HE Hapylwas Hymepauui Opyrux
pasgenoB. Cpoku xpaHeHus gen onpeaeneHbl UCX0Asa U3 NPaKTUYECKON U HayYHOW 3HAYMMOCTU U B COOTBETCTBUU
¢ "lMepeyHeMm TUMNOBbLIX AOKYMEHTOB, 06pa3yloLLUNXCA B OEATENBHOCTM MOCKOMUTETOB, MUHUCTEPCTB, BEOOMCTB U
OPYruxX yupexxgeHun, opraHusauui, npeanpusaTtuii, ¢ ykasaHuem cpokoB xpaHeHus" (M., 1989 r.) un "lepeyHem
OOKYMEHTOB CO cpokamu xpaHeHusi MuHuctepctBa npocselleHnss CCCP, opraHoB yupexaeHun, opraHusauuin u
npeanpuaTuin cuctemsl npoceelleHusa” (M., 1981 r.).

B HomeHknaType gen obweobpaszoBaTenbHOro yupexaeHUs oTpaxarTcsl BCe AOKYMEHTbI, BO3HMKaOLWme B
0enonpon3BOACTBE LUKOSbI, B TOM YXCMEe U HE NpedyCMOTPeHHble HacToswen MpumepHO HOMEHKNaTypor gen,
Hanpumep, OOKYMeHTbl O paboTe 0Opas3oBaTENbHOrO y4pexaeHus, My3es, KpYKKOB, MpPOBEAEHUWN NpPegMETHbIX
onumnuag, cmMoTpoB, o6 obmeHe nepedoBbIM ONbITOM M Ap. B 3Tnx cnyyasix HOMeHknatypa gen yyebHoro
3aBefieHUs1 OMNOSHAETCSH, a CPOKM XPaHEHUS COOTBETCTBYIOLLMX JOKYMEHTOB YCTaHABNMBAKOTCS:
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[JokymeHT npepocTtasiieH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

a) 4ns wkon, nepejaroLLmx JOKYMEHTbl B roCapXmBbl, - MO COrNacoBaHUIO C 3TUMK apXmBamu;

©) ans wkon, He nepefarLNX AOKYMEHTbl B FrOCapXuBbl, - UCXOOA M3 ANUTENbHOCTUM UX NPaKTUYECKOro
NCNONb30BaHUA.

Oena, npegycmoTpeHHble B [MpuMepHON HOMeHKNaType Aen noA OTAeNbHbIMU NOPSAKOBbIMU HOMEpamu, B
HOMeHKknaTtype gen obweobpasoBaTenbHOrO yypexaeHus MoryT obveauHsaTbes no 6onee obwmm Bonpocam mnm
pasbeauHATbCA MO YacTHbIM BOMPOCaM Ha OTAenbHble Aena B 3aBUCUMOCTM OT obObema M BaXHOCTU
rpynnupyembiX B HWUX [OOKYMeHTOB. [lpy 9TOM Hemnb3sa o0beauHATb Jena € pasHbIMW CpPOKaMu XpaHeHUst
(MOCTOSIHHOTO UM BPEMEHHOTO).

Mo okoHYaHWM 4enonpoM3BOACTBEHHOIO rofa Ha fgerna NOCTOAHHOTO XpaHEeHWs COCTaBSETCS ONUCh.

Onucu cocTaBnsTCA TakKe Ha NUYHble Aena BblObIBLWIMX BOCMUTAHHUKOB W AOKYMEHTbl MO FIMYHOMY
cocTaBy paboTHMKOB y4ebOHOro 3aBeeHuUsS.

lMpaBuna onucaHus [OOKYMEHTOB yCTaHoBMeHbl "[0OCyAapCTBEHHOMW CUCTEMOMW  [OOKYMEHTALMOHHOro
obecneyeHuns (ynpasneHus)", TpeboBaHmamMm "OCHOBHbIX NpaBun paboTbl BE4OMCTBEHHbIX apXMBOB".

Mo Bcem BonpocamMm BeAeHWs OenOnNPOM3BOACTBA M apXMBOB MOXHO MOSYYUTb KOHCYMbTauun B apXMBHbIX
yypexgeHusx cybvektoB Poccunckon degepauun, a Takke B LieHTpansHoM apxuse MuHnctepcta obpasoBaHus
Poccuickon ®egepauun.

Mpunoxexne 19
3ABEPUTEJILHAA HAINNCH

B HacToAmeM »nejsie NPOHYMEPOBAHO

(nmmucTor umbpamm)

JIMCTOB
(mponmucho)
JOJIXHOCTB IToonmce
(pazbopumeo)
HaTa " " 200 r.
Mpunoxexne 20
(HasBaHMe BHUECTOAWEN OpTaHM3aluM)
(HaMMeHOBaHMe YyueDHOT'O BaBeIeHUd)
IOEJIO N
(BaroJjioBOK mejia)
HauaTo: 200 T.
OKOHUEHO : 200 .
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Ha JICTax
XpaHUTb
MpunoxeHune 21
YTBEPXIAIO
IMpeKTop
Mononucse Pacumpporka
Nonnucu
00.00.2001
doHn N
Onmce N
oeJl NOCTOSHHOTO XPaHEeHUS
3a Toxn

(HaBBaHMe pazmelsa (CTPYKTYPHOTO HoIpa3nelieHud ydyeOHOT'O 3aBeleHUd) )

N VHOekKC 3aroJIOBOK mOejia ITaTa meJa Kojsi-Bo JsmucTOB [TprMeuaHnsa
n/mn meJsa (Toma, uactTu) (Troma, uvactu) |B mejsie (TomMe, YacCTH)

1 2 3 4 5 6
B DmaHHBIM pasnes ONMUCK BHECEHO nen

(umbpaMy M NPONUCHIO)
c N no N , B TOM UMCJIIE:
JIMTEPHBIE HOMepa:
NPONyleHHEE HOMEpa :

HauMeHOBaHME HOOJDKHOCTU
CoCTaBUTEJIA OINUCU Mononuce PacumppoBka nomnmucu

3aBeHyEOLLU/H7I BEIOOMCTBEHHEIM apXMBOM

(MO, OTBETCTBEHHOE 3a apxuB) lomnuce PacumppoBKa DOINMUCHU
IlaTa

YTBEPXIEHO COTJIACOBAHO

IIpoToxoin 3IK IpoToxon L3K (3K)
APXMBHOTO yUYpexXIeHUS HauMmeHOBaHME OpraHMU3alUN
oT N oT N

MpunoxeHne 22

KoHcynbTaHTINNOC
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obuieobpazosare...
HamveHoOBaHME YTBEPXIIA
obmeobpa30BaTEJIBHOTO yYpeXIeHUS IrpexTop
[lopgnuce Pacumbporka NOOONUCUK
00.00.2001
AKT
N

(MecTO CoCTaBJIEHUA)
O BBIOCJIEHUNM K YHMUTOXEHMI IOJOKYMEHTOB, He IIO0oOJIeXallMX XpaHeHVHO

Ha ocHoBaHuM

(HaSBaHVIe I BEIXOIHEBIE IIaHHEBIE IIepedHA IJOKYMEHTOB

C yKaszsaHMeEM CPOKOB MX XPaHEHUS)
OTOOPAaHEl K YHUUTOXEHMIO KaK He MMellMe Hay4dHO-UCTOPUUECKOM LEeHHOCTU U

yTpaTuBIMeE IpakTUiIeckoe 3HAUYEHUEe IOOKYMEHTE bonma
N
(HazBaHmMe o¢oHIa)
N Sarosiopok |JaTta nesa |Homepa nmexc gpeJsia Kos-BO Cpoxn xpaHe- |lIpu-
n/mo nejia Wmin WU omnmcen (Toma, uvacTu) nenu HUS »Oejia Meua-
TPYyNIIOBOM KpalHue (HOMeH—- [o HOMeHKJIa- (TomOB, (Toma, uyac-— HUA
3aTOJIOBOK |IDaTH meJt KJIaTyp) |Type uimn yacrTey) |Tm) M HOMepa
3a Ton; N nmesna crarey 1o
(romer) 10 Onmcu [IepeYHo
1 2 3 4 5 6 7 8
NToro men sBa TOIHL.
(umdpaMm M OPONUCHI)
Onmucy meJjl IIOCTOSHHOTO XpPaHeHusa 3a TOIBEl YTBEPXIEHH, a 0
JIMUHOMY COCTaBYy COIJIaCOBAaHEL ] SIIK

(HaMMeHOBaHME apXMBHOTO YUPEXIeHUS)
(IpPOTOKOJI OT N ) .

HamMeHOBaHME IOJDKHOCTM JIMLia,
MIPOBOIOMBIIETO 3KCIEPTU3Y

LLIEHHOCTM OOKYMEHTOB Iloonuce PacumppoBka NOONUCU
IaTa

COT'JIACOBAHO

npoToxois L3JK (3K)

oT N

JOKYMEHTHE B KOJMUECTBE oejyi, BeCOM KT
CHOaHH B Ha IepepaboTKy

(HamMeHOBaHUE OpI‘aHVIBaHMVI)
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[ata coxpaHenus: 27.10.2014

10 NPMEMOCIHATOYHOM HaKJIAOHOM OT N
HammveHOBaHME IOOJDKHOCTU
paboTHMKA OpIraHM3aLuuu,
coaBlmero NOKYMEHTE Monmnuce PacumppoBka nomnmucu
VI3MeHEeHMS B y4YeTHHE IOOKYMEHTH BHECEHH.
HamMeHOBaHME IOOJDKHOCTU
pPaboTHMKA BEOOMCTBEHHOTO apxmBa
(coyx0Bl IOEeJIONPOM3BOLACTBA) ,
BHECWETO M3MEeHEHUI
B YyUYEeTHEE HOOKYMEHTEH IToonuce PacumppoBKa DOIANUCHU
IaTa
COTJIACOBAHO
3aMeCcTUTelIb PYKOBOIUTEJA
denepalIbHOM APXUBHOM
CJIyXOel Poccum
B.A. EpeMueHKO
MpunoxeHne 23
Tunoeas MmexoTpaciesas dopma N T-1
dopma mo OKVY[I Koner
OpraHmusanmusg kom OKIIO 0301001
[IPVKA3 (PACIIOPAXEHNE) Howmep HaTa
O mnpmueMe Ha padboTy IOOKYMEHTA [ coCcTaBJIeHUd

(bamMmnmsa, mMs, OTUECTRBO)

3auucamuTh Ha paboTy C

HaTa

1o

200 r. N

[Io TpyooBOMYy HOOI'OBOPY (KOHTPakTy) OT

KoHcynbTaHTINNOC
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[ata coxpaHenus: 27.10.2014

(C McCHBITAQTEJIbHEIM CPOKOM MK ©e3 Hero)

XapakTep paboTE

(CPOK MCHBITaHMSA)

Koner

(mocTOSHHO, Ha OIpPeneJIeHHHM CPOK, BPEeMEeHHO, CEe30HHO)
Buno paboTel
(ocHOBHasd, IO COBMECTUTEJLCTBY)
Pexum pa®oOTH
(moyiHOE, HemnoJiHOe pabouee BpeMH)

[IpOmOIIXUTEJIBHOCTh pabodyero IOHA

(Hemenm) , 4

CTpykTypHOE YuacTok KaTeropma mnepcoHasa
rnonpasnejieHue
(uex, orTme)
1 2 3
[Ipobeccus, nDOIXHOCTL |PasmMep Tapud@HOM CTaBKU, TabesbHBEIM HOMEP
okJlama, py©O., KOI.
4 5 6
HanbaBka k 3apaboOTHOM IJjaTe Pasmep
BUO KOI | IPOLIEHT cyMMma,
py6., KOI.
7 8 9 10
dopMa omyaTH TpyOa
(cmeybHadA, MOBPEMEHHAA)
CucremMa ONJIATH TpyOa
(mpsaMmasg, crnejbHas, akkoplHasd
u T.I.)
YcynoBua Tpyoa
(HOpMaJibHEIE, TSAXEJBle, BpPEeIHEE
u T.O.)
HanpasJiseTcsa Ois O3HaKOMJIEHUSA c ycioBusAMM PabOTH B CTPYKTYPHOE
nonpasneJieHue
(uex, oTmelsyi, YydYacTOK)
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepocTtasiieH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

(DOJIXHOCTH ) (mopnmce) (pacumbpoBka MONNMUCH)
" " 200 T.

no npobdbeccum

CorjyiaceH (Ha) HOpuHATHL Ha padoTy

(Ha OOJIXKHOCTB

no rapubpHOMy paspany (Kjaccy))
C MWCIIBITAaTEeJIbHBIM CpOKOM Ha

(co craBkOM, C okJamoM, pyD., KOI.)
CTPYKTYPHOT'O IOoIpas3nelieHUI

HauanbHUMK (MacTep)

(uexa, oTmeJa, ydacTka) (nomnmuch) (pacumdpoBka NOOIUCH)

" " 200 1.

C ycrnoBuaMM pab®oOTeH CcoTJlaceH (Ha)

(momnmce paboOTHMKA)
" " 200 T.

3aKJI0UEeHME MEeOMIIMHCKOTO oCcMOTPa

(DOJIXHOCTH ) (momnmuce) (pacumppoBra NOONMUCH)
v ' 200 T.

OBPA3LUbI
NpUMepHbIX POPMYNMPOBOK NPUKA30B 1 3anvceii B TPYO0BYIO
KHIDKKY, CBAI3aHHbIX C pacTOpXXeHMeM TPya4oBoro 4orosopa
(KOHTpakTa) No OCHOBaHUAM, NPeayCMOTPEHHbIM
cT. 29 K30T PO <1>

<1> C 1 cbeBpans 2002 r. nybrnvkyeMble HUXe pekoMeHOauun NpUMEHSIITCA B YacTu, He NpoTMBOpeYaLlen
Tpyoosomy kopekcy P® (ot 30.12.2001 N 197-®3. - Cm. B N 3 n 4 xypHana "Os[l. MexXBeaOMCTBEHHbIN

MHopMaLMOHHbIN BronneTeHb" 3a 2002 r.).

Takke cm.: A. LLpam. Ob6pa3subl opMynMPOBOK NPUKA30B M 3anncen B TPYAOBbLIX KHUXKKAX NpU yBONbHEHUN
paboTHukoB. - Os[l. MexBegOMCTBEHHbIN MHGOPMaLMOHHbIN GlonneTeHb. 2002. N 23. C. 97 - 103; N 24. C. 83 -

89.

B mpuxkasze Zanuce B Tpabe 3
TPYIOBOM KHMXKU

"CeBemeHusa O IpueMe Ha
paboTy, O IepeBOIax
Ha IOpyrywo pabtory m 06
YBOJILHEHUM (C yKasaHUEM
IPUUYMH M CO CCHBUJIKOM Ha
crareio, IYHKT 3akoHa)"

1 2

PacTopxeHMre TPpYyOOBOT'O IOTOBOpa (KOHTpakKTa)
IO OCHOBAHMAM, NPeOyCMOTPEeHHEM CcT. 29 K30T PO
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64

<0 MeToanuecknx pekoMeHAaLmsx No paboTte C JOKyMeHTaMu B HokymeHT npenocTaBner KoHcynbTaHTritoc

[ata coxpaHenus: 27.10.2014

obuieobpazosare...

YBonuTh VBaHOBa Hmkojasa Miabuua (DOJIKHOCTH) YBOJIEH B CBA3U C
16.12.2000 B cBaA3M C OKOHYAHMEM BPEeMeHHOM paboTH, |[OkOHUaHMeM paboTH,
n. 2 cr. 29 K30T PO n. 2 cr. 29 K30T P®

OcHOBaHMe: IOOKJIamHas =alMcKa 3aBxo3a

YBommTe CalMkuhHa Binanummpa Cepreesuuda (OOJDKHOCTB) [(YBOJIEH B CBA3M C
16.12.2000 B cBS3M C OPM3EIBOM Ha BOEHHYW Clyx0y, |[IpM3BBOM Ha BOEHHYIO

C BHILJIATOM BHXOIOHOT'O NOCOOMSA B pas3Mepe CIIyX0y,
2-HemeJbHOTO CpemHero 3apaboTka, n. 3 cr. 29 K30T PO
n. 3 cr. 29 K30T PO

OcHoBaHMe: 3BasapJeHMe CavkuHa B.C., noBecTka

BOEHHOI'O KOMMCCapuraTa

YeomuTh KioeBa Bajepusa VeaHOoBMYA (OOJDKHOCTH) YBOJIEH B IOpAnKe
16.12.2000 B mopsnke mnepeBoma B mkojgiy N 2, neperoma B mkoyy N 2,
n. 5 cr. 29 K30T P® n. 5 cr. 29 K30T P®
OcHOBaHMe: JIMUYHOEe 3adabBJjieHre Kiwesa B.JM., OuCbMO

Y3 WKOJIEI N 2

YBonuTb BonkoBy MapmHy OJeTrOoBHY (IOJIXHOCTB) YBOJIEHa 10 COIJIalleHUIO
16.12.2000 mo corJjlalleHMIO CTOPOH, CTOPOH,

n. 1 cr. 29 K30T PO n. 1 cr. 29 K30T PO
OcHOBaHME: JIMYHOE 3adaBJIeHMe BonkosoM M.O.

YBonuTh llerpoBy lVpMHy HMKOJaeBHY (OOJDKHOCTE) YBOJIEHA B CBS3U C
16.12.2000 B cBA3M C MCTEYEHMEM CpPpoka TPyHOBOI'O MCTedYeHUEM CpoKa
noroeopa, . 2 crt. 29 K30T PO TPYLOBOT'O IOT'OBOPA,
OCHOBaHME: JIMUHOE 3asBJieHue IlleTpoBoy M.H. n. 2 cr. 29 K30T PO
YBomTh HeHamera Muxawmmna IleTpoBuua (HOJIKHOCTB) YBOJIEH B NOpPAOKE
16.12.2000 B nopslke mneperBoma B mkojiy N 2 1o nepeBona B wkojiy N 2
COTJIACOBAHMIO MeXIy PYKOBOIOMUTEJISAMU, IO COTJIACOBAHMIO MeXny
n. 5 cr. 29 K30T Pd PYKOBOOUTEIJIAMM,
OcHOBaHMe: JIMUHOE 3agaBjieHuMe HeHameBa M.II., nmucemo|n. 5 cT. 29 K30T PO

O corjiacum pyKOBO,JIM‘I‘eJ'IeIZ

OBPA3LUbI
NPVYMEPHbIX (HOPMYITMPOBOK NPUKa30B U 3anvcen B TPY4OBYHO
KHWXKKY, CBA3aHHbIX C paCTOpXeHWeM TpyAoBOro Aorosopa
(koHTpakTa) No nHMunaTMBe agMMHUCTPaLMK
Mo OCHOBaHUSIM, NpeaycMoTpeHHbIM cT. 33 K3oT P <1>

<1> C 1 cpeBpansa 2002 r. nyGnvkyemMmble HUXe pekoMeHaauun NpUMEHSIITCA B YacTu, He NpoTMBopeYalLlen
Tpynosomy kogekcy P® (ot 30.12.2001 N 197-®3. - Cm. B N 3 n 4 xypHana "Os[]. MexBegoMCTBEHHbIN
MHpopMaLMOHHbIN GronneTeHs" 3a 2002 r.).

Takke cm.: A. Wpam. O6pasubl hopMynMpPOBOK NPUKA30B U 3anncen B TPYAOBbIX KHUXKKAX NpU yBOMbHEHUN
paboTHuKkoB. - OB[l. MexxBeqOMCTBEHHbIN MHOPMaUNOHHbIN BronneTteHb. 2002. N 23. C. 97 - 103; N 24. C. 83 -
89.
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

B npuxase

3anuce B I'pade 3
TPYLOBOM KHIXKN
"CBemeHusa O IpueMe
Ha paboTy, O IHeperBOoIax
Ha Ipyrywo pabtory m 06
YBOJIBHEHUM (C yKasaHUEM
IIPUUYH M CO CCBUIKOM Ha
craTreio, IYHKT 3akoHa)"

1

2

PacTopxeHre TPyIOBOTO HOTOBOPA

(koHTpPakTa)

10 MHMLIMaTMBE aIMMHMCTpaluuM IO OCHOBaHMAM,

npenyCcMOTpPeHHEM CcT. 33 K30T PO
B cBasm c JgukBMpaumeyn (HazsBaHue, N) YBOJUTH YBOJIEH B CBSA3U C
JliotmkoBa KoHCTaHTMHa JVMBaHOBMUYA (IOJIKHOCTE) JIMKBUIOALMEN WKOJE N 5

16.12.2000 ¢ mpenocTaBJIeHMEM JILTOT M KOMIIEHCALWH,
NpenyCMOTPEHHEX OeMCTBYIMM 3aKOHONATEJLECTBOM,

n. 1 cr. 33 K30T PO

OcHOBaHMeE: INpMKas KOMMUTETa [0 00pa30BaHUI

C NpenocTaBJIEHMEM JILTOT
Y KOMIIeHCalun,
npenyCMOTPEHHBIX
IOelCTBYIIOIUM
3aKOHOIATEJILCTBOM,

n. 1 cr. 33 K30T PO

B CBA3M C M3MEHEHMEM CTPYKTYpPH 00paszoBaTeJIbHOTO
YUpexIeHMsa U COKpalleHMeM WTaTa eI'o0 paboTHUKOB
yBoMTE 16.12.2000 Hocoma IleTpa VMBaHOBMUA
(DOJIXHOCTB) C NPEenoCTaBJIEHMEM JILTOT U
KOMIIeHCAalny, YCTAaHOBJIEHHEIX IEMCTBYIOUNM
3aKOHOIATeJILCTBOM O Tpynme, . 1 cr. 33 K30T PO
OcHoBaHuMe: npukas "OO0 M3MeHEeHUM CTPYKTYPH U
cokpalmeHuy mwraToB"

YBOJIEH B CBSA3U
C COKpalleHMeM WTaToB,
n. 1 cr. 33 K30T P®

YBomuTrh CrpaxoBa JMeaHa BukTOopoBMUA (OOJIKHOCTH)
16.12.2000 B cBaA3M C CcOKpalleHMEM IOJDKHOCTM U
OTKAaB0M OT TPYIOYCTPOMCTBAa C IIpPeHoCTaBJIeHMEM
JILTOT ¥ KOMIIeHCALuM, yCTaHOBJIeHHHX cT. 40 (3),

n. 1 cr. 33 K30T P®
OcHOBaHMe: IpMKa3 00 M3MEHEHUM WLTAaTHOI'O
pacnmucaHmsa

YBOJIEH B CBSA3U
C COKpalleHMeM wWmrara,
n. 1 cr. 33 K30T PO

ObHapyXuBlleeCsad HECOOTBETCTBME paboTHMKA BaHMMaeMOM
IOOJDKHOCTM MJIM BBIIIOJIHAEMOM paboTe BCIEeNCTBUE
HEeOOCTaTOYHOM KBaJudUKaAUUK JIMOO COCTOSHMS 3INOPOBbLH,
NPEenAaTCTBYRIMX [IPONOJIKEHMIO BBIIOJIHEHMSA

IOOJDKHOCTHBEIX OOS3aHHOCTEM

YeomuTh OpJoBa Ojera BukTopoBMYA (OOJDKHOCTH)
16.12.2000 B cBA3M C HECOOTBETCTBMEM 3aHMMAEMO
OOJIKHOCTM Ha OCHOBAHMM OOKYMEHTOB aTTecTaluuu u
OTKAasO0M OT IMepeBoda Ha IOPpyTyo paboTy C BHILJIATOM
nocobus B pasMepe 2-HEeNeJIbHOTO CPeIHETO

3apaborka, m. 2 cT. 33 K30T PO
OCHOBaHME: pelleHMe aTTeCTAalUMOHHOM KOMUCCUM,
IIPOTOKOJI, akKT OTKasza OT [epeBOoha Ha Opyryl paboTy

YBOJIEH B CBA3U

C HECOOTBETCTBMUEM
BAaHMMAEMOM IOJIXHOCTM II0O
pesyJbTaTaM aTTecTaluuu,
n. 2 cr. 33 K30T Pd

KoHcynbTaHTINNOC
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B

[lokyMeHT npefoctaBneH KoHcynbTaHTIoC

[ata coxpaHenus: 27.10.2014

obuieobpazosare...

B COOTBeTCTBUM C pel3yJjibTaTaMu aTTecTaluy,
YCTAHOBMBIIEM HECOOTBETCTBMe Oyxrajrepa KombLoBoM
ExaTepuubl [1aBJIOBHH BaHMMAaeMOM HOOJDKHOCTU, U
OTKAas0M OT IepeBoda Ha IOPpyTryo paboTy yBOJUTH
Konbpuory E.II. 16.12.2000 c BHIJATOM BHEXOIHOTO
nocobus B pasMepe 2-HeleJIbHOT'O 3apaboTka,

n. 2 cr. 33 K30T P®

OCHOBaHME: pelleHMe aTTEeCTAalUMOHHOM KOMUCCUN

YBOJIeHa BCJIEOCTBUE
OOHapyXMBLIET'OCSH
HEeCOOTBETCTBUS
3aHMMAEeMOM IOJIKHOCTMU,
n. 2 cr. 33 K30T Pd

CoryiacHO =zakjpoueHmio MC3K O HEBO3MOXHOCTU
IPONOJIKEeHMA pPaboThl B IOOJIKHOCTM YUMTEJS M OTKa3y
OT IepeBOla Ha IpyIl'ylb paboTy yBOJUTH
npenonmaBaTenda oOmosgormm CMexosa lJeaHa IleTpoBuua
16.12.2000 ¢ paBoOTH C BHILJIATOM BEHXOOHOTO NOCODBUS
B pasMmepe 2-HeIeJibHOTO 3apaboTka,

n. 2 cr. 33 K30T PO

OcHoBaHMe: 3akjpueHyre MCOK, noksjiamHasd 3almMcka
3aMeCcTUTeJIS IOUpeKTopa

YBOJIEH B CBA3U C
HEeCOOTBETCTBUEM
BAaHMMAEMOM IOJIDKHOCTU
IO COCTOSHMI 3I0POBbLS,
n. 2 cr. 33 K30T Pd

CucremMaTMU4eCKOEe HEUNCIIOJIHEHME pabOTHMKOM 0Oe3 yBaXUTEJIbHEIX NPUUMH

obas3aHHOCTEMN,
(KOHTPaKTOM)

BOBJIOKEHHEIX Ha HETO TPYIOBEHIM IJOTOBOPOM
WM NpaBUJlaMy BHYTPEHHEI'O TPYyIOBOI'O paclopsnxa,

ecm K paBoOTHMKY paHee NPMMEHSJMCH MEPH OMUCUMUIIMHAPHOITO
My OOWECTBEHHOT'O B3HICKAHUSA

BaxTep Huxosnaer KoHcTaHTMH Cepreermu c 15.10.2000
no 05.12.2000 He BHxXOIMIJI Ha padotry 0Oe3
YBaXUTEJIbHEX [IPUMUMH, TEM CaMbIM COBEPIWMB MNPOTYJI.
OOBACHEHMIM He INpencTaBuMil. PaHee MM Takxe
OONyCKaJIMCh HaApPYWEeHUS TPYIOBOW IMUCLMIIJIMHEL:
OnOo3OaHMsa Ha paboTy, I'pybOCTb B OTHOWEHUMU
COTPYZIOHMKOB WKOJIE, 3a YTO eMy OblJIM OOBSABJIEHEBL
3aMEUaHMsa UM CTPOTMM BEIT'OBOP

[lpukaseBaK :

3a cucremaTnudeckoe, 6e3 yBaXUTEJIbHEIX [IPUYMH,
HENCIIOJIHEHME TPYHOOBEX O0S3aHHOCTEM BaxTepa
Hukxosaera K.C. yBoauTb C paboTel 15 okTabps

2000 .
OcHOBaHUE:

IOOKJIalHad 3allMMCKa 3aM. IMPpeKTOoOpa MKOJIB

YBOJIEH 3a
cCUuCTEeMaTUUeCcKoe
HapylleHVe TPYyIOOBOM
IOVCLMIIJIVHEL,

n. 2 cr. 33 K30T P®

[lporyi,

B TOM dYMCJIe OTCYTCTBME Ha pabore 6Oojee

TPpexXx YWacCoOB B TeUeHUte pa6oqer\o IOHA

fe3 yBaXmMTeJIbHBIX IIPUYMH

YBoauTh KiomkuHa lJBaHa MBaHoBMYA (IOJIKHOCTD) YBOJIeH 3a NporyJ 6es
16.12.2000 3a oTcyTrcTBMe Ha paboTe Oojiee 3 YACOB |yBaXWMTeJIbHBEIX [IPUYUMUH,
B TeueHMe pabouero nHa 0e3 yBaAXUTEJBbHBIX IPUYUH, n. 4 cr. 33 K30T PO
n. 4 cr. 33 K30T PO
OcHOBaHME: OOKJIamHas 3alMcka 3aM. IMpPeKTopa
WKOJIEl, OOBbAcHeHMe KiwomkuHa N.U.
HegaBka Ha paboTy B TedueHMe OOJIee UETHEPEX
MecHdleB NOOpAn BCJIENCTBME HETPYIOCIOCODHOCTHM,
He cumMTas OTIyCcka NO OepeMeHHOCTM M polaM, eCJMU
3aKOHOIATEJIbCTBOM He YCTaHOBJIeH 0OoJiee IJIMTEeJIbHBIN
CPOK COXpaHeHuda MecTa paboTe (OOJDKHOCTU)
IpM ONpPEeNeJIeHHOM 3ab0oJIeBaHUM
KoucyanaHTﬂmoc www.consultant.ru CrpaHuvua 31 3 38

HafeXHasa npaBoBas noaAepXXkKa



http://www.consultant.ru/
http://www.consultant.ru/

MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

YBommuTe I'puropbeBa Cepresa IllerpoBuua (HOJIKHOCTB)
16.12.2000 B cBaA3M C HesABKOM Ha paboTy B TeueHUe
Oosiee 4 MecsHALeB NOIOPAIN BCJEICTBME BPEMEHHOU
HeTpyInocnocoBbHocTu, n. 5 cT. 33 K30T PO
OcHOBaHME: JMCTOK HETPYHOCHOCOOHOCTM, 3aKJIUeHMre
Bpadeym O COCTOAHMM 300pobBba I'puropeerpa C.II.

YBOJIEH B CBA3U

C HeABKOM Ha padboTy

B TedeHHue OoJjiee UYeTHpPEX
MecHdlUeB NoIpan
BCJIEOCTBME BPEMEHHOM
HEeTPpyIOCIOCODHOCTHM,

n. 5 cr. 33 K30T PO

BoccraHoBJeHMe Ha paboTe Juia,
paHee BHIIOJHABWETO 3Ty pabory

YBoauTek KozjioBy CBemjiaHy OJIeTOBHY (IOJIXHOCTE)
16.12.2000 B cBABM C BOCCTaAHOBJIEHMEM Ha paboTe
KopoBmHOM Kuprel [IeTPOBHEl, PaHEE BHIIOJIHABULEN 3TY
pabotry (pemeHue [[epPOBCKOTO MEXMYHMLIMIIAJIBHOIT'O
HapomHoro cyzna otT 08.12.2000), m oTkaszoMm
Kozmosom C.0O. oOT mepeBOoZa Ha IOpyrywo paboTy, C
BEIIIJIATOM BHXOIHOT'O IIOCOOMS B pasMepe
OBYXHENEeJIbLHOTO CcpenHeTro sapaborka,

n. 6 cr. 33 K30T PO

OCHOBaHME: pelleHMe Ccyla

YBOJIeHA B CBA3U

C BOCCTAHOBJIEHUEM

Ha paboTe mmua, paHee
BEIIIOJIHABUIETO 3TY
pabory,

mn. 6 cr. 33 K30T PO

OBPA3LbI

NpUMepHbIX POPMYNMPOBOK NPUKA30B 1 3anvcei B TPYOO0BYIO
KHIDKKY, CBSI3aHHbIX C pacTOpXeHMeM TPyO4OBOro 4orosopa
Mo MHWUMaTVBe paboTHMKa <1>

<1> C 1 cbeBpans 2002 r. nybrnvkyeMble HWXKe pekoMeHOauun NpUMEHSIIOTCA B YacTu, He NpoTuBopeYvallen
Tpyoosomy kogekcy P® (ot 30.12.2001 N 197-®3. - Cm. B N 3 u 4 xypHana "Os[l. MexBeaoMCTBEHHbIN

NMHpopMaLMOoHHbIN BronneTeHs" 3a 2002 r.).

Takke cm.: A. Wpam. O6pasubl hopMynMpPOBOK NPUKA30B M 3anncen B TPYAOBbIX KHUXKaX Npu yBOMbHEHUN
paboTHukoB. - OB[l. MexxBeqOMCTBEHHbIN MHOPMaUNOHHbIN GronneteHb. 2002. N 23. C. 97 - 103; N 24. C. 83 -

89.

B npukase

Banuce B Tpabde 3
TPYOOBOM KHMXKU
"CBenmeHusa O IHIpueMe Ha
paboTy, O mepeBoIax Ha
opyryo pabory m o0
YBOJIbBHEHUM (C yKasaHMUEM
IPMUMH M CO CCBUIKOM
Ha CTaTbl, OYHKT
3aKOHa) "

1

2

I1I0 MHMLIMATUBE pa@OTHMKa

PacTopxeHre TpyOOBOI'O LOTOBOpAa

YeonuThk Kpreuiora Illerpa OJjseroBmuua (OOJDKHOCTD) YBOJIEH TIO COOCTBEHHOMY

16.12.2000 no coBCTBEHHOMY XEJIaHMIO, xejlanmio, cT. 31 K30T P

crt. 31 K30T PO

OcHoBaHuMe: JmMuHOe 3aaBjieHre Kpeuioa II.0.
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64

<0 MeToanuecknx pekoMeHAaLmsx No paboTte C JOKyMeHTaMu B HokymeHT npenocTaBner KoHcynbTaHTritoc

[ata coxpaHenus: 27.10.2014

obuieobpazosare...
YeonuTh JincuumHy BuxkTOopuio JIbBOBHY (OOJIXHOCTBH) YBOJIeHa IO COOCTBEHHOMY
16.12.2000 no coBCTBEHHOMY XEJIaHMUIO, xejaHuio, cT. 31 K30T P

cr. 31 K30T PO
OcHOBaHME : JIMUHOe 3asaBJieHue JiucuumHom B.JI.

YBomuTh 3anueBy MapuHy CepreeBHY (OOJDKHOCTE) YBoOJIeHa IO COOCTBEHHOMY

16.12.2000 mo coBCTBEHHOMY XEeJIaHMI B CBS3U XEeJIAHVI0 B CBS3M C

C IepeBOIOM MyXa Ha paboTy B IPYyI'yl0 MECTHOCTE, IIepeBOIOM MyXa Ha

cr. 31 K30T P® paboTy B OpyIyio

OcHOBaHMe: JIMUHOe 3asaBJieHue 3anuesom M.C., MECTHOCThE,

CIpaBka O IepeBOoIe MyxXa cr. 31 K30T PO
OBPA3LbI

NPUMEPHbIX POPMYNNPOBOK NPUKA30B U 3anncelt B TPYOOBbIX
KHWXXKaX, CBSI3aHHbIX C AUCLUMIMHON TpyAa v APYrMMX BONpOcaMu,
perynupyoLMMmn TpyaoBble OTHOLWEHMS paboTHMKa ¢ agMUHUCTpaUmen
yypexneHusi, opraHMsaumu, NpeanpusaTms

B npukase 3anmuce B Tpade 3
TPYLOBOM KHMXKN
"CBezmeHMuA O IpueMe Ha
paboTy, O neperBomax
Ha »Opyryo paboty m 00
YBOJIBHEHUM (C yKa3aHMEM
IIPUMUMH UM CO CCEUJIKOM Ha
cTaThio, NOYHKT 3akoHa)"

1 2

IvcuunamHa Tpyna

3a ono3maHme Ha pabory 16.12.2000 CrpaxoBoir VpuHe
[leTpOBHEe (HOOJDKHOCTL) OOBABUTL 3aMedaHue
OcHOBaHMe: OOBACHUTEJIbHas 3anmucka CrpaxoBom M.II.

Ba xaJlaTHOEe OTHOUIEHMEe K OpITaHM3aluuM ydeTa

M XPaHEeHMIO UMylleCTBa WKOJE (OOJIKHOCTD)

TynukuHy llaBiy VBaHOBUYUY OOBABUTH CTPOIMM BEIOBOP
OcHOBaHMe: aKT MHBEHTapms3aLuuyr, OOBACHEHME
TynuxkuHa II.U.

B cBa3u c 6GoJbuoy paboToy, NPOBEIEeHHOM
(moxHOCTL) TynMKMHEM [I.VM. IO yCTpPaHEHMIO
HEeIOOCTaTKOB, BEIABJIEHHEIX BO BpeMS MHBEHTapu3aluu,
Y HaBENEHMI IOJDKHOTO IMNOopslKa Ha CKJjazme, CHATH

C HEero JIOCPOUYHO HaJIOXeHHOoe paHee (12.12.2000)
B3BICKAHME — CTPOI'MM BEII'OBOP

OcHOBaHMEe: XOIaTaMCTBO 3aM. IUpeKTopa

[IpyMepHEIEe QOPMYJIMPOBKM IIPUKaA30B
IO IPYyI'MM OCHOBAaHMAM

OTO3BaTh HOOCPOYHO M3 E€XEeTOINHOT'O OIlJIauMBaeMOIO
ornycka (c 05.08.2000 nmo 02.09.2000) 9oposoBy
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[lokyMeHT npepoctasneH KoHcynbTaHTl0C

[ata coxpaHenus: 27.10.2014

Esieny T'eoprmeBHY (IOJXHOCTB) C 26.08.2000.
HeMcrnosb30BaHHY YaCThb OTIIYyCKa MNPUCOEIMHUTH
K OTIYCKY 3a cJjenyioumi padboumy ron
OcHoBaHue: 3asapyieHne dposioBom E.T.

Cumrarh KapnyxunHy VpuHy JVBaHOBHY (OOJIXHOCTEH),
HaxXOOMBIIYIOCS B YaCTUUYHO OIJIaUMBAEMOM OTIIyCKE
10 yxony 3a pefOeHKOM, NpMUCTyNuBIEM K paboTe
c 07.10.2000

OcHOBaHMe: 3asaBJieHMe KapnyxmuHom U.U.

Ha nepmon ornycka (mojpxHoCTh) KysbkmHa BukTopa
[leTpoBUYa MCIOJIHEHME €TI0 00S3aHHOCTEM C
16.12.2000 BOBJIOXMTBH Ha 3aMECTUTEJIS OMPEKTOopa
TuraeBa Brnammmmpa IleTpoBmnua

OcHoBaHue: gpokJyan KysevxkumHa B.II.,

corsacue Turaema B.II.

VcknounTe TuModeerpa I'puropmsa HukosaeBmda
(OOJPKHOCTB) M3 CHOMCKOB JIMYHOTO COCTaBa WKOJIBL
B CBA3UM CO CMEPTLI

OcHOBaHMe: CBUIOETEJIECTBO O CMEpPTHU

KomannuporatTe Ilonora Axora IlaBjoBMYa (HOOJDKHOCTH)
c 16.12.2000 B roponm UenaOMHCK CPOKOM Ha JIBE
HeIeny OJisg BHIIOJIHEHMS CJIYyXeOHOT'O 3amaHusa
OcHOBaHMe: »OokJlamHasa 3anmcka llonoepa A.II.

IposnoBy 300 IleTpoBHY (IOJIXHOCTBL) CUMTATH
CoJIOBLEBOM B CBA3UM C permucTpauuen dpaka
U M3MeHeHMeM QaMUIMmU

OcHoBaHMe: 3BasapjeHMe CojoBberom 3.II.,
CBUIETEJIbCTBO O 3akJilodeHMM Opaka

OBPA3LbI

NpUMepHbIX POPMYNMPOBOK NPUKA30B,
CBAI3aHHbIX C BOMpPOCaMu NPeaoCcTaBeHnsl OTMNYCKOB

B npmkase

1

2

[IpenocTaBjieHMEe OIJIaUMBAEMEIX M YAaCTUUYHO OIJIaUMBAEMEIX OTIIYCKOB
(exeTomHEIX, II0 yXOOy 3a pebeHKOM)

OuepenHOM OTIYCK

IlpemocTaBuTh VBJjeBoM EjieHe MuxamjioBHe (IDOJDKHOCTE)
eXeTOIHEM OTNyCck Ha 24 paboumx gusa c¢ 01.07.2000
no 27.07.2000

OcHoBaHmMe: 3asaBJieHMe VBjesou E.M.

[IlpenocTaBuTh Kynuoroy I'ajmHe VBaHOBHE (IOOJDKHOCTE)
eXeTOIHHM OTNyCck Ha 12 paboumx gHeM ¢ 06.05.2000
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

nmo 19.05.2000
OcHoBaHmMe: 3aspjeHme Kymnuosom I'.U.

OTIyCK MO yXOomoy 3a pebeHKOM

lIpemocraeure KoMapoomn lVpuHe IleTpoBHEe (OOJIKHOCTH)
YaCTMUYHO OIJIauMBAaEMEM OTIYyCK IO yXOOy 3a peOeHKOM
0O IOOCTUXEHMA MM BO3pacTa [IOJIiyTopa JIeT C
01.07.2000 mo 31.12.2000, uw. 1 ct. 167 K30T PO
OcHoBaHuMe: 3asapjieHMe Komaposom U.II.,
CBUIETEJIbCTBO O POXIeHUM pebeHKa

[IlpemocTaeuTh CuMOHOBOM HuHe I[IaBJIOBHE (HOJIKHOCTD)
OOIOJIHUTEJIbHEIY OTIYyCK 0e3 COoxXpaHeHusa 3apaboTHOM
IJIaTH 10 yXOIy 3a peBfeHKOM IO HOOCTWXEHUS UM
Bo3pacTa Tpex Jjer ¢ 01.01.2001 nmo 30.06.2001,

y., 2 cT. 167 K30T PO

OcHoBaHue: 3asaBjeHme CumoHoBOWM H.II.

IpenocraBuTe JlappyumHy Ceprewn Bopucosuuy
(OOJIXHOCTB) YAaCTUYHO OIJIAUMBAEMEIM OTIIYCK II0 YyXOIy
3a pebeHKOM IO IOOCTMXEHMS MM BO3pacTa IoJyTopa
Jer ¢ 01.07.2001 nmo 01.09.2001, cT. 167 K30T PO
OcHoBaHue: 3agasBiyeHue JlappymmHa C.B.,
CBMIETEJIECTBO O poOXIeHuM pebeHKa, CHOpaBka C MecTa
paboTE MaTepu O TOM, YTO OHa BhHIIA Ha paboTy Io
MUCTEeUeHUsa CpoKa OTIyCKa

[lpenocTaBJieHMe OTNyCka 0e3 COXpaHeHUsd
3apaboTHOM TMJIATH IO OCHOBaHMAM CcT. 76 K30T PO

[IlpenocraBuTs Koposersol Po3e VBaHOBHE (OOJDKHOCTE)
c 16.12.2000 nmo 20.12.2000 ornyck Des3s COxXpaHeHMS
3apaboOTHOM IJIaTH B CBS3M C BCTYIJIEHMEM B Opak
OcHOoBaHMe: 3BasapieHue Kopojesom P.U.

[IpenocTaBuTh KopoObkoBoM HuHe VBaHOBHE (HOOJDXKHOCTE)
20.12.2000 ornyck ©0e3 coxXpaHEeHMUs CcoIepXaHUs

B CBA3M C MNPOBOIAaMM ChBHa Ha OEMCTBUTEJIBHYI
BOEHHYIO CJIyX0Oy

OcHOoBaHUKe: BasBJeHMe Kopobxoson H.U.

lIpenmocTaBuTe Cepreepolt CBeTisaHe CeMeHOBHEe
(ODOJDKHOCTB) OTNYyCK 0es3 coxpaHeHMusa 3apaboTHOMU
JIaTe OJIA yxXoZa 3a 3a0O0JIeBIMM UYJIEHOM CeMbU

c 10.11.2000 mo 25.11.2000

OcHOoBaHMue: 3asaBjeHue Cepreerom C.C.,
3akyoueHne BKK

[lpepgocTaBuTk Illonaxkory lVeaHy HeHUCOBUUY
(DOJIXHOCTE) OTHyCK 0e3 coxXpaHeHMsa 3apaboTHOM
JaTH OJIS CAaHATOPHO-KYPOPTHOI'O JIEUEHMS M IIpoes3na
B canaTopur c¢ 01.02.2001 mo 28.02.2001
OcHoBaHMe: 3agapjeHue Ilojigaxkora WM.IO., MeOIMIMHCKOE
3akKJIDUeHMe C yka3aHueMm npoounda z3abojeBaHUudA,
nyTeBKa
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<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

[IpenocTaBuUTh JlanuHy MeaHy lleTpoBuuy (IOJDKHOCTH)
oTnyck 0©e3 coxpaHeHUsa 3apa®OoOTHOM I1J1aTH

no cemerHeM obcrosarenbcTBaM ¢ 01.11.2000

nmo 03.12.2000

OcHoBaHMe: 3asapjeHue Jlanmuua U.II.

[IlpemocTaBuTh VMBaHOBY Mropwo OjneroBuudy (HOJIKHOCTD)

OoTnyck ©es coxpaHeHUdA 3apaboOTHOM JIaTH CPOKOM Ha

15 xajleHODapHBIX OHEM IJig CHA4YM BBITYCKHBIX D3K3aMEeHOB
Ha HOIOTOTOBUTEJIBHOM OTIEJIEHUM [IPM BEICIIEM yUdeOHOM
zapeneHun ¢ 11.09.2000 mo 25.09.2000

OcHoBaHMe: 3asaBJeHue MBaHoBa I.O.

[lpenocTaBuTe KoposeBy Ceprewn JMBaHOBUYY
(DOJIXHOCTB) OTHYCK 0e3 COxXpaHeHMusa 3apaboTHOU
IJlaTeH KaK [IeHCHMOHepy IO BospacTy c¢ 24.01.2001
no 30.01.2001

OcHoBaHue: 3aasjeHue Koposesa C.IU.

[lpenocTaBUThs 3ybOapeBoM Ajie BianuMMpPOBHEe
(ODOJDKHOCTB) HOOINOJIHUTEJIbHEM OTIYyCK IO yXOOy

3a JeTbMM 0es3 coxpaHeHUsa 3apabOoTHOM MJlaTh

(kak mMewoUmelM OBOMX HOeTe¥ B Bos3pacTe no 14 JjerT)
c 14.08.2000 mo 27.08.2000

OcHOBaHMe: 3asaBJjeHue 3ybapeBom A.B.

[lpepocTaBuTe CaBeHKOBY Il'eoprmio OJieroBUUY
(mosmxuOoCTh) 12.06.2000 oTnyck 6e3 CcoOXpaHEeHUS
3apaboOTHOM IJIaTH B CBSA3M C POXIeHMeM pebeHKa
OcHoBaHme: 3asgpjeHMe CaBeHkoBa 1'.0.

[Ipenmocraeutre TepexoBoM Maprapure IlaBJIOBHE
(mommxuaocTs) ¢ 10.10.2000 mo 13.10.2000 ornyck 6e=
COXpaHeHMsa 3apa®OTHOM IJIATEl B CBA3M CO CMEPTHI
oTua

OcHOBaHMe: 3asaBJieHMe Tepexosom M.II.

JOroBor

MpunoxeHune 24

K MNMocTaHosneHuto MocyaapcTBeHHOro
komuteTta CoeTta MuHuctpos CCCP
no Tpyay 1 coumarnbHbIM BOMpocam

n cekpetapuarta BUCIIC

oT 28 nekabps 1977 r. N 447/24

O MOSMHOW MHAMBUAYaNbHON MaTepuanbHON OTBETCTBEHHOCTHU

B cootBeTcTBUM cO cTaTben 11 lNMonoxeHus 0 mMaTtepuanbHOM OTBETCTBEHHOCTM paboumx K criyxawmx 3a
ywiep0O, NPUYMHEHHBIN MPEeanPUATUIO, OpraHuM3auuun, yTBepxaeHHoro Ykasom [pesvanyma BepxoBHoro CoBeTa
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToaunyeckmx pekomeHaaLmsx no paboTe C JOKyMeHTaMu B
obuieobpazosare...

[JokymeHT npepocTtasiieH KoHcynbTaHTI0C
[ata coxpaHenus: 27.10.2014

CCCP ot 13 uiona 1976 r., NUCbMEHHble OOroBOpPbl O MOMHOM MaTepuanbHOW OTBETCTBEHHOCTU MOryT ObITb
3aKmMoYeHbl NpeanpuaTueM, yUpexxaeHneM u opraHusaumen ¢ pabotHukamm (gocturwmmmn 18-netHero BospacTta),
3aHMMaKLWUMN  AOMMKHOCTU UMW BbINOSHAOWMMKM  paboTbl, HEnocpeACcTBEHHO CBSA3aHHbIE C XPaHEHMEM,
obpaboTkon, npoaaxen (OTNYCKOM), NEPEBO3KON UMM MPUMEHEHMEM B npoLecce Npou3BOACTBA NepeaaHHbIX UM
LEeHHOCTEW, ecnv AOMMKHOCTU, 3aHUMaeMble pPaboTHUKAMKU, UMK BbINOSHAEMbIE UMW paboTbl NPeayCMOTPEHbI B
cneumanbHOM NnepeyHe, YTBEPKAEHHOM B YCTAHOBIIEHHOM MOpPSOKeE.

B nesnsax obecrnedyeHus COXPAHHOCTM MaTepPMaJIbHEIX LIEHHOCTEM, MIPMHAIJIeXalMx

(HamMMeHOBaHUE npednpmudaTmd, YydpexnoeHuAd, OpI‘aHMBaLU/U/I)

PYKOBOOUTEJb ZRpIZS 3aMeCTUTeNb PYKOBOOMTEA NpennpuaTus, yYpexIeHUd,

OpTraHM3aLUUN ’
(momxHOCTL, GaMmUIIMsg, WMS, OTUECTBO)

VMMEeHYeMBlM B OajibHeMumeM "AnMmMHMCTpauma', BeCTyHNas OT MMEeHU NPpeInpuaTus,

YUpEeXOeHMs, opTaHmu3alumy, C OOHOM CTOPOHE, M PabOTHUK

(mexa, oTmeja, ydacTKa, CeKUMM, CKjIama ¥ T.I.)
, VIMEeHYEeMHl B IOaJibHelleM

(bamMmnvsa, wmMs, OTUECTRBO)
"PaboTHMK", C IOPpyTOM CTOPOHHE, 3aKJIOUMIM HACTOSWMNM IOOTOBOP O HMXECJenoyllleM:
1. PaBoTHMK, BaHMMALIMUM OOJDKHOCTDH NI
(HaMMeHOBaHMEe IOJIKHOCTH)
BEIIOJIHAUMY padoTy , HENOCPEeHNCTBEHHO CBS3aHHYI
(HamMeHOBaHME pPabOTH)

(c xpaHeHMueM, o0OpaboTKOM, HpoHmaxel (OTIYyCKOM), I[IEePeBO3KOM MM IPpMMeHeHUeM
B IIpolleCCe MNPOM3BOIACTBA [epPemaHHBIX eMy LIeHHOCTEM)
IIPpMHVMaeT Ha cebs TIOJIHYIO MaTepMaJIbHYI OTBETCTBEHHOCTDH 3a obecrneueHue
COXPaHHOCTHU BBEPEHHEIX eMy npennpmuAaTmeM, yupexieHueM, opraHu3aumuen
MaTepMaJibHEIX LLeHHOCTeﬁ M B CBA3UM C MIJIOXEHHBEIM o@gsyeTc;{:

a) 6epexHO OTHOCUMTBCHA K nepefaHHbIM €My AOfs XpaHeHWs unu Ang Apyrux uenen matepuansHbiM
LEHHOCTAM MpeanpusaThs, y4pexaeHns, opraHnsauumn n npyuHMMaTb Mepbl K npegoTepaLleHnto yuepba;

0) cBoeBpemMeHHO coobwaTe agMUHMCTPaUUM NPeanpusaTus, yuypexaeHus, opraHv3aumm O BCeX
0obCcToATENBCTBAX, YrPOXaloWMX 06ecneyeHno COXpaHHOCTN BBEPEHHbBIX EMY MaTepuarnbHbIX LIeHHOCTEN;

B) BECTM y4yeT, COCTaBNSATb U MpeacTaBnsaTb B YCTAHOBIIEHHOM MOPSAKE TOBApPHO-AEHEXHble U Apyrue
OTYETbl O ABWXEHUN U OCTaTKax BBEPEHHbIX eMY MaTepuaribHbIX LLEHHOCTEN;

r) y4acTBOoBaTb B MHBEHTApM3aLUN BBEPEHHbIX eMY MaTepuaribHbIX LLlEHHOCTEN.

2. AoMunHncTpaums obasyeTcs:

a) co3gaBaTb pabOTHWMKY yCroBusi, HeobxoauMble ANs HOpManbHOW paboTbl U obecnevyeHuss COXpPaHHOCTU
BBEPEHHbIX eMYy MaTepuarbHbIX LLEHHOCTEN;

©) 3HakoMUTb paboTHUKA C AENCTBYIOLLMM 3aKOHOAATENbCTBOM O MaTepuansHON OTBETCTBEHHOCTM pabounx
N cnyxawux 3a yuwepb, NpUYUHEHHBIN NPEAnPUATUIO, YUYPEXOEHUI0, OpraHusaumm, a Takke C AEWCTBYOLLMMMN
WHCTPYKUUSIMW, HOpMaTUBaMM U NpaBunaMy XpaHeHusl, npuemMkun, obpaboTku, npogaxu (oTnycka), nepeBo3ku nnm
npuMeHeHUs B NpoLecce NpoM3BOACTBA NepefaHHbIX eMy MaTepuarnbHbIX LLEHHOCTEN;

B) NPOBOAWTL B YCTAHOBJIEHHOM MOPSAKE MHBEHTapU3aumio MaTepuasnbHbIX LEHHOCTEN.

3. B cny4ae HeobecneueHnsi Nno BuHe paboOTHUKA COXPAHHOCTU BBEPEHHBIX EMY MaTepuarnbHbIX LEeHHOCTEN
onpegerneHne pasmepa yuepba, MPUUMHEHHOTO NPEANPUATUIO, YYPEXOEHWIO, OpraHM3aunn, 1 ero Bo3melleHue
Npon3BOAATCA B COOTBETCTBUM C AENCTBYIOLLNM 3aKOHOO4ATENLCTBOM.

4. PabOTHUK He HECET MaTepuarbHON OTBETCTBEHHOCTU, eCnu yLiepd NpUYMHEH He MO ero BUHE.

5. [encTBrne HacTosILLEero AOroBopa pacnpocTpaHsaeTcs Ha Bce Bpems paboTbl C BBEPEHHbIMU PaboTHUKY
MaTepuanbHbIMU LEHHOCTAMU NPEANPUATUS, YUPEXAEHUS, OpraHM3aLmm.

6. HacTosawmin ooroBop CoCTaBneH B ABYX 3K3eMMNnApax, M3 KOTOPbIX NEPBbIA HAXOAUTCA Y aAMUHUCTPaLMM,
a BTOpOW - y paboTHuMKa.

Anpeca CTOPOH HJoIropoOpa: lNoonucu CTOPOH JoIroBoOpa:
AIMUHMCTPAUUN AIMMHMCTPALUN
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<0 MeToanuecknx pekoMeHAaLmsx No paboTte C JOKyMeHTaMu B HokymeHT npenocTaBner KoHcynbTaHTritoc

[ata coxpaHenus: 27.10.2014

obuieobpazosare...
paboTHMKA paboTHMKA
JaTa BakjoyeHrsa IJoToBOpa M.II.

MEPEYEHb
JOKYMEHTOB, HEOBEXOAMMBbIX AJ1A KAOPOBOIO AEJIONMPON3BOACTBA,
OBWMXEHVA N YHETA KAOPOB U TPEBYEMbIX OPTAHAMW HALSOPA
N KOHTPONA NPV NPOBEAEHWNW MPOBEPOK COBJTIOAEHWNA
TPYOOBOIO SAKOHOOATENLCTBA P®

[na otaena kagpoe

. YcTaB (NonoxeHne) opraHmMsaumu.
. WtaTHoe pacnucaHune nnun nonoxexHue ob onnaTte Tpyaa.
. KonnexktneHbIn foroeop.
. NpaBuna BHyTpeHHEro Tpy4OBOro pacnopsaka.
. MonoxeHne o0 NnpemMmnpoBaHMN NN AUCLUMNIIMHAPHBINA YCTaB.
. N'paduk oTnyckos.
. Mpukasbl (kagpoBble, MPOM3BOACTBEHHbIE).
. TpyooBble J0OroBopbl (KOHTPakThbl), rpaXaaHCKO-NpaBoBbIE AOrOBOPbI (4OroBOpbl Noapsaa, 4oroBopbl O
BO3ME3HOM OKasaHuu ycnyr u T.4.).
9. KHura ydeTta ABMKEHUS TPYOOBbIX KHUKEK.
10. TpyaoBbI€ KHWDKKN.
11. JInyHble kapTO4kM Popmbl T-2.

ONOUTRARWN =

Ona 6yxrantepum

1. JloroBopbl 0 MaTepuarnbHOW OTBETCTBEHHOCTMU.

2. BegomocTtu no 3apaboTHou nnaTe.

3. Tabenu yyeTa paboyero BpeMeHM.

4. JINCTKM BPEMEHHOMW HETPYLOCMOCOBHOCTN.

5. JlnuHble gena (matepuanbsl paccrnefoBaHus) Ha paboTHWKOB (COTPYAHMKOB), MOMYYUBLUMX YBEYbE UMK
npodg3aboneBaHue.

6. Obpasey pacyeTa BbINfaT Mo BO3MELLEHMIO Bpeda 340poBbto (Npodh3aboneBaHuto).

7. CnpaBka 06 mmelowencsa 3a40MMKEHHOCTM MO BbiNnate 3apaboTHOW nnatbl U OPYrUX BbIMfaT UM O ee
OTCYTCTBMM (B Hee BKIHOYAOTCHA AaHHble O Bbinate 3apnnaTbl, pacyeTe C yBOJIEHHbIMU paboTHMKaMu, onnarte
OTNYCKHbIX, "OONbHUYHLIX", "AEKPeTHbIX", O BbIMfaTe BbIXOAHbLIX MOCOOUA M OPYrMX CYMM MpPU YBOSIBHEHUWU MO
COKpaLLEHMWIO YNCMEHHOCTM MIU LWTaTa, O BbiNfaTe KOMMNeHcauunii 3a HEUCNOb30BaHHbIN OTAYCK U Ap.).
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